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ABTOD:

no1eHT Kadgeapsl DuY, kaua. opua. Hayk JL.b. [Ipynaukosa

Meroauueckue PCKOMEHAAINU COCTABJICHBI C y‘-IéTOM TpeGOBaHI/Iﬁ (I)C,Z[CpaHBHOl"O
TOCYyaapCTBEHHOT'O O6pa3OBaTeJ'II)HOFO CTaHJapTa BBICHICTO 06paSOBaHI/I$I HOATOTOBKHU 6aKaHaBpOB.
B nomomp CTYACHTaM IIpCajiararoTcs BOIPOCHI K 3K3aMCHY, TEMbI JOKJIAJI0B IJId YCTHOT'O OIIpocCa,
MPAKTUYCCKUE 3aJaHUsA, MCTOAUYCCKUC PCKOMEHIAUHWU K MPAKTHUYCCKHUM 3aHATHAM, OCHOBHAd U
JOIMMOJIHUTCIIbHAA JINTCPATypa



BBEJIEHUE

N3ydyeHne pAUCUMIIMHBI «AJMHUHMCTPATUBHBIA IPOLECC) MpEArosaraeT IOoJy4eHHue
CHEeLMAINCTaMH IOPUJIMYECKUX 3HaHUM, ONTUMAIbHO HEOOXOOUMBIX MM JJI NPUMEHEHUS B
IIPAKTUYECKOU NEATEIbHOCTH.

B ocHoBe meTonuku npenogaBaHus «AIMHHHCTPATHBHBIA IIPOLIECC» JIEKHUT COYETAHHE
ayJUTOPHBIX 3aHATUH W BHEAYAUTOPHOM CAaMOCTOSTENbHOW paboThl CTYAEHTOB. B mporecce
CaMOCTOSITEJIbHOW PAa0OThl KOHTPOJUPYIOTCA (TE€CThbI, KOHTPOJIbHBIE DPA0OOTHI), YTOUHSIOTCA U
yrIyonsitoTest 3HaHus (pedeparbl), TUCIYTHI, COUMHEHHS-PACCYKACHUS HA MPABOBYIO TEMAaTHKY
IIOJIyYEHHBIE CTYICHTaMH Ha JICKIUOHHBIX 3aHATHSIX.

lenb ocBOeHUsT JUCUUIUIMHBI  «AJIMUHHUCTPATUBHBIA  IIPOLIECC»  3aKIIOYAETCSl B
TEOPETUYECKOM U  IMPAKTHUYECKOM M3YyYEHMHM CHUCTEMbl 3HAaHUH 00 aJIMUHMCTPATUBHO-
IIPOLIECCYAIbHBIX OTHOILICHMAX, BO3HUKAKOUIUX B CBI3M C pa3pelICHUEM AaJIMHHUCTPATHUBHO-
IIPaBOBBIX CIIOPOB, 3AIIUTOW IpaB M CBOOOJ, a TakXe 3aKOHHBIX MHTEPECOB TpaXJaH U
OpraHu3alyii B MyOJIUYHOM YIPaBICHUN



MeTtoauueckue PEKOMCEHIAIIMMA 110 MOATO0TOBKE TO0KJIaAa K YCTHOMY OIIPOCY

Joxknaz snsercs GopMoi caMOCTOSTENLHOM Pa0OTHI CTYJCHTA, JOKJIAJ JOJDKEH OBITh BBIMOJIHECH B
MEYaTHOM BHWJIE M TPEACTaBICH Ha MPAKTHYECKOM 3aHSITHH B COOTBETCTBHH C 3asBICHHOW TEMOM.
Joxinan rotoButcs 1Mo cHOPMUPOBAHHOMY TIPEIMOJABATEIICM IEPEUHIO TEM JUIS YCTHOTO OmIpoca B
paMKax caMOCTOSTESIILHOTO MU3yUYCHHSI TUCIUIUIMHBL. PaboTa J0/mKHA OBITh HANKCaHa MOHITHBIM S3bIKOM
Y TEXHUYECKH MTPAaBUIFHO 0OpPMIICHA.

Obwue mpebosanus Kk 0popmaeHur 00KIa0a:

Oymara opmara A4;

TEeKCT HabupaeTcs B pemakrope Word;

mpudT Texcra — Times New Roman, pasmep 14;

pasmep moeii: cnesa — 3 cM, cripaBa — 1,5 cM, CHU3Y U CBEpXY — IO 2 CM;

MEKIYCTPOUYHBII UHTEPBaJ — ITOJIYTOPHBIM;

OTCTYTI TIEpPBOU CTPOKH ab3ama — 1,25 cMm;

HyMepaIys CTPaHHIl CKBO3HAsA. THUTYIBHBIN JIMCT SBISETCS IIEPBON CTpaHUIIEH (HOMEp HE CTAaBUTCH).
Howmepa nocienyromux cTpaHuIl IPOCTABISAIOTCS B HIDKHEM IPABOM YTIIY;

®  KaIbIi pa3en peKOMEHAyeTCs HAYMHATh C HOBOW CTPaHHIIBL.

[IpuBogMMBIE B TEKCTE IUTATHI JOJDKHBI OBITh TOYHBIMH M UMETh CCHUIKY Ha IIEPBOMCTOYHHUK (CM.
HWKE TPEOOBAHMS K INTUPOBAHMIO).

[lpn HEYIOBIECTBOPUTEIEHOM BBIIOJHEHUH JOKIana (TeMa  He pacKpbiTa, OOHApYKHBAeTCS
CYLIECTBEHHOE HETIOHUMaHHE MPOOJIEMBI), OH BO3BpaIllaeTcs CTYJIEHTY Ha JOpabOTKy C Y4eTOM 3aMedYaHui
IperoaBaTes.

[Tpn moxroroBke nokiIana (OPMUPYIOTCS HABBIKM pabOTBI C JUTEpATypod, €€ IMTHPOBAHUS H
NpaBUIIBHOTO OQOpMIICHUSI paboThl. Takue HaBBIKM HEOOXOIMMBI M INPH IMOJITOTOBKE KYypCOBOH paboTEHI,
BBIMTYCKHOH KBATM()UKAIIMOHHOMN pPabOTHI.

Obwue mpebosanus K yumMuposanuo

TekcT UMTaTHl 3aKII0YaeTCsl B KABBIYKU U MIPUBOAUTCS B TOM rpamMMaTHyecKoi (opme, B Kakoil OH
JaH B UICTOYHHKE, C COXPAaHEHUEM OCOOCHHOCTEH aBTOPCKOTO HAIIMCAHUSL.

IIpu nuTHpOBaHMM Kaxdas IUTaTa JOJKHA COMPOBOXAATHCSA CCHUIKOW Ha MCTOYHHMK. CCBUIKM Ha
JTUTEpaTypy B TEKCTE pabOTHI MPUBOAATCS B KBapaTHBIX CKOOKax - [23, c. 95]. Ilpu ofHOBpEeMEHHOH CChLIKE
Ha HECKOJIBKO JUTEPATYPHBIX HCTOYHHKOB OHHU IMEPEUUCISIOTCS 4Yepe3 TOUKY C 3alsToi, ¢ COXpaHEHHEM
HOpsiIKa CIIeIOBAaHKs B O0IIEM MepeyuHe JIUTepartypbl, Harpumep [6; 10; 12].

Lpumepvl bubnuoepaghuuecko2o onucanus iumepamypbl

Ecnu kHura uMeeT 00Ho2o aesmopa.

Scaunkas, B. P. ConmansHoe BocIMTaHue B KJlacce : TEOPHS M MeToAMKa : yuel. mocobue / B. P.
Scuuukas ; nog pen. A. B. Myapuka. — M. : Akagemust, 2004. — 352 c.

Ecnu kHwWra mmeer ABYX aBTOPOB, TO B Hayalleé OINMMCAHUS YKAa3bIBAETCS IEPBHI aBTOp, IOCIE
3arjaBusl YKa3bIBAIOTCS CBEIEHUS M O TIEPBOM, U O BTOPOM aBTOpax:

Hepkau, A. A. Akmeonorus : yue0. mocooue / A.A. Jlepkau, B. I'. 3a3pikun. — CIIO. : [Tutep, 2003. —
256 c.

Ecin kawWra mmeer TpEX aBTOPOB, TO B HAYAIO OMMCAHUS BBIHOCUTCS TIEPBBIA aBTOp, OCTAILHBIE
aBTOPBI, BMECTE C TIEPBBIM, IIEPEUUCIISIFOTCS TIOCIIE 3arIaBHs:

Kynuueina, B.H. MexnuunoctHoe obmenne: ydeOHuk / B.H.Kynunpna, H.B. Kazapunosa, B.M.
IToromemma. — CII6.: ITutep, 2001. — 544 c.

Ecnm xHMra mMeer uyemsipe u Oonee asmopos, TO TOCIE 3arjaBUs YKa3bIBAIOTCS TOJBKO TEPBBINA

aBTOP, Jajiee CIEAYIOT CIOBA «H JP.», 3aKIIFOYCHHBIC B KBAIPATHBIE CKOOKH:
ITenaroruka : yue6. mocobue / B. A. Cnacténun [u nap.]. — 3-e u3n. — M. : lllkoma-IIpecc, 2000. — 512

Ecnm xaura sBiIseTcs 4acThI0 MHOTOTOMHOI'O HU31aHrd, TO YKa3bIBACTCA KOJIMYECTBO TOMOB (I/IJ'II/I

KHHT), ¥ CCBUIKA JICJIAETCS Ha TOT TOM, KOTOPBIH UCIIONB30BaH B padote. Hampumep:



Hemos, P. C. Ilcuxomorms : B 3 kH. Ku. 3 : IlcmxommarHoctmka. BBemeHune B Hay4HOE
IICHXOJIOTHYECKOE MCCIIEI0OBAaHNE C IEMEHTaMu MaTematndeckoit craructuku / P. C. HemoB. — 4-e m3n. —
M. : BIIAJOC, 2001. — 640 c.

IIpumMep onmcaHvisl [IaBbI U3 KHUTH

Xwemn, JI. UccnenoBanne u omenka B ncuxonoruun nuaHoctd / JI. Xeemn, H. 3urnep // Teopus

muanocty / JI. Xwemn, 1. 3urnep ; nep. C. Menenesckas, [I. Buktoposa. — CII6. : [Turep, 2001. — I'm. 2. — C.
56-104.
B cnyyae memamuueckozo cobopnuxa mpyoos onvcaHue UCTOUYHHKA HAYMHAETCS C 3arjiaBus, jAajee

mociie KOCOW HYepThl yKa3bIBaeTCAd pefdakTop (WM pelaKkTOphl), Janee OMHCAHWE CBeIeHWH 00 W3TaHWH,
BBIXO/IHbIE JaHHBIE KaK B MpeAblAyuX ciydasx. Hanpumep:

[Ncuxonornueckas Hayka B Poccun XX cronerus: mpoOiieMbl TEOPUH U ucTopuM / mop pena. A.B.
Bbpynumackoro. — M.: UzmatensctBo «MHCTHTYT icuxonoruu PAH», 1997. — 320 c.

Ecnu 3aenague xuueu cocmoum u3 HeCKOMbKUX HPeOnodceHuli, MEXAY KOTOPHIMH B HMCTOYHHKE

nH(GOPMAIMHN OTCYTCTBYIOT 3HAKH MPENMHAHNS, TO B OMIICAHUU ATH MPEIIOKEHUS OTASISIOT APYT OT Apyra
TOYKOM:

Kponuk, A. A. Kayzomerpus. MeToabl caMONO3HAHMSI, TCUXOAUATHOCTUKA M TICUXOTEpaNuH B
TICUXOJIOTHH ku3HeHHOTO myTH / A. A. Kponuk, P. A. Axmepos. - M. : Cmsica, 2003. — 284 c.

WNnorga xHUra mmeer BTOpoe, yToyHsomiee HazBaHue. OHO Takke NPUBOJIUTCS B OINUCAHUM U

0OBIYHO OTAENAETCS] OT OCHOBHOT'O JBOETOYMEM M IHILIETCS C MaleHbKoW OykBbl. Hampumep:

[lepeun, JI. [Icuxonorus muaHoCcTH : Teopus u uccnenosanus / JI. [lepsun, O. J[>koH ; mep. ¢ aHTIL.
M. C. XKamkoussH ; mon pen. B. C. Maryna. — M. : Acnexr IIpecc, 2001. — 607 c.

Oenpamreiin, . W. Tlcuxomorust B3pOCHEHUSl : CTPYKTYPHO-COAEPKATEIbHBIC XapPaKTEPUCTUKU
npoliecca pa3BUTHsI TUYHOCTH : u30pannsie Tpyabl / JI. M. @enpamreiin. — 2-e uza. — M. : ®@nunra, 2004. —
672 c.

CBezneHus1, OTHOCSIIHUECS K 3aIJIaBUI0, COAEPIKALLYI0 HH(POPMALIUIO, PACKPBIBAIOLIYIO U MOSICHSIOLIYIO
OCHOBHOE 3arjaBHe, CBEACHUS O BHJIE, KaHpe, Ha3HAUeHUU MPOM3BEACHUS, YKa3bIBAIOT Yepe3 JIBOETOUHE C
MaJIeHbKOH OYKBHI:

Credanenko, T. I'. OTHONIICHXOMOTHS | YISOHUK ...

Asmopegepamel_duccepmayuii u__Oouccepmayuu B CIUCKE JUTEPaTypbl MPUBOAATCS CIETYIOIIUM
obpa3zom:

XKanaruna, T. A. Ilcuxomormyeckas npodunakTuka npodeccnoHanbHON AedopManuu
JUYHOCTH TIPENoaaBaTelisi By3a : IMC. ... I-pa IICUXOJ. HayK. — TBepsb, 2004. — 309 c.
Capuenko, H. A. CMbICIOBbIE YCTaHOBKM KakK KOMIIOHEHT MpodecCHOHATbHBIX
JUCIIO3UIIMKA CTYJIEHTOB-TICUXOJIOTOB : aBToped. auc. ... kaua. ncuxou. Hayk / H. A. CaBueHko.
— PocroB-n//1., 2008. — 16 c.
HpHMep OIIMCAaHHA CNpAaBOYHbIX MAmMepuaios.
CrpaBouHUK npakTudeckoro ncuxonora : [lcuxorepanust / coct. CJI. ConosbéBa. — M. : ACT ; CII6
: CoBa, 2011. — 575 c.
Omnncanune cmameti OCYHLICCTBJIACTC CIICAYHOIIUM 06p330MZ

cmamus_ 00H020 asmMopa u3 cOOPHUKA.:
I'aBpunosa, ['.I'. TIpoOneMbl WHBECTUPOBAaHUS B HETOCYAapCTBEHHBbIE MeHCHOHHBIe (oHmbl / ['.I.

laBpunoBa // Ctparerus ¥ TakTHKa YIpPaBICHUS MPEIIPUSATHEM B MEPEXOJHON SKOHOMHKE : MEIBY3. cO.
Hay4. Tp. / BonrI'TV ; mox pexn. I'.C. Mep3nukunoii. — Boarorpan, 2006. — Beim. 13 — C. 273-279.
cmambwsi 08X a6Mopos u3 cOopHuKa:

Epmonenko, WM. M. IlpoGiempl BHEApEHHS NPUHIMIIOB CTPATETHYECKOTO IIJIAHUPOBAHHUA Ha
npeanpusTusix B coBpemenHoM ympasienuu / W. WU. Epmonenko, P. E. Iyneman // X PernonansHas
KoH(EPEHIIUs MOJIOJBIX HcciaenoBaTeneii Boarorpaackoi oomactu, 8-11 Hos0. 2005 r. / Bonl'V [u ap.]. —
Boarorpan, 2006. — Beim. 1. DxoHOMHKa U pUHAHCH : Te3uChI Joki. — C. 218-219.

cmambvs mpéx agmopos u3z cOopHuxa:




KpasmoB, M. 0. Comuogorndeckuii acmeKT NpoOJIeMBl TOpsSaKa B COBPEMECHHBIX
MEXIUCIUIUIMHAPHBIX uccnegoBanusax / M. FO Kpasios, A. B. ConoBséBa, P. B. fiienko // AxryaibHbie
npoOJeMbl HCTOPHUH, TEOPUHM M TEXHOJOTMHM COLHMalbHOM paboTel : cO0. Hayy. ct. / ®I'OY BIIO
«HoBouepkacckas roc. Menuopar. akaaeM.». — Hopouepkacck ; Poctos 1/ /1., 2007. — Beim. 9. — C. 114-118.

cmambvs Yemuvlpéx u 6o1ee agmopos u3z coOopHuxa:

OcobeHHocTH 3a0oieBaHuii ¥ TpaBM y cropTcMeHoB / JLM. JlembsiHoBa [u np.] // 3mopoBas
MOJIOZIeXKb — Oyaymiee cTpanbl! : Marep. rop. MexBy3. Hayd.-fipakT. Kouo., r. Bonrogonck, 28 anp. 2011 1./
Bonrogouckuit nHcTUTYT (pmnmana) KOOY. - Bonromonck, 2012. — C. 83-88.

cmambvs 00HO20 A8MOPA U3 HCYPHATA:

Kamkapos, A. I1. [IpoGnemsr cemetinoro urenus / A. I1. Kamkapos // Bocriutanue MIKOJLHUKOB. -
2012. - Ne 9. — C. 30-34.
Cmamvs 08YX a8MOPO8 U3 HCYPHALA:

Huxonaes, B. A. CymHocTh TpyJ0BOTO BOCIIUTaHHS B COBpeMEHHBIX ycinoBusx / B. A. Hukonaes, B.
A. Hlommn // Ilegaroruka. — 2011. - Ne 6. — C. 51-57.
CIMamuvs mpex asmopos U3 JCypHaia.

Pomamxkun, K. . Maremaruka B mpoektax Haykoyuenus / K. . Pomamkun, I'. H. ABepbsiHoBa, A.
C. Ilponnn // ConmanbHO-rTyManuTapHbie 3HaHus. — 2012, - No 3. — C. 135-144.
cmamus Ooiee MpEX asmopos Uz HCypHala.

Kondeccuonanpaple 0COOCHHOCTH PENWTHO3HONW BEphl W TPEACTABICHHA O €€ COIHMABbHBIX
¢ynaxmusix / 0. A. T'aBpuios [u ap.] // Commonormueckuit uccnenoanus. — 2005. - Ne 6. — C. 46-56.
CIMAambs U3 2a3emul.

l'omoBaués, B. JlonT miaTe:xoMm KpaceH: 0 Joirax 1o 3apiuiaTe pabOTHHKaM OFOKEeTHOH cdepsl / B.
I'onosauée // Tpya. — 2006. — 3 anp. — C. 2.
IIpumepnl onucanus pecypca yoanenno20 00Cmyna:

Onextponnsiit katanor I'TIHTH Poccun [OnexTpoHHbIH pecypc] : 6a3a JaHHBIX CONEPIKUT CBEIEHUS
0 Bcex BUaax JuT., nocrymnawomeii B poug ['TIHTH Poccun. — Dnekrpon. aaH. (6 daitios, 511 ThIC. 3anuceii).
— M., [2009]. — Pesxum nocryma : http://www.gpntb.ru/win/search/help/el-cat.html

O6paszoBaHme: HCCASIOBAHO B MUpe = OIM.FU [DaeKTpoHHBIH pecypc] : MeKayHap. Hayd. Te.

WHTEpHET-KYpHa1 C OuOIMoTeKoi-auno3utapueM / moj marpoHaxkeM Poc. Axaa. O6pazosanus; [oc.
Hayu. nieq. 6-ku uM. K. JI. Ymmsckoro. — M. : OIM.RU, 2001. — Pexxum nocrymna : http://www.oim.ru.

Jloces, C. Kopnoparusasie cuctembl DL : Mexxay Mpor3BOACTBOM U TEXHOJOTHEH [DIeKTpOHHBIN
pecypc] / C. Jloces. — 2006. — Pexxum moctyna : http://www.imag.ru/1ID=622563

Axomnosa, JK. Mcropusi BOSHUKHOBEHMSI M IIPABOBOTO PETYJIMPOBAHUS TOBAPHBIX 3HAKOB
[Onextponnslii pecypc] // IIpaBo u ynpasnenue. XXI Bek. — 2008. — Ne 4. — Pexum nocrymna:
http://elibrary.ru/item.asp?id=16922586

Ecin B paboTe HUTHPYIOTCA HECKOJBKO CTaTe M3 cOOpHMKAa TPYAOB WIM KypHaja, e€IUHUIAMHU

6I/I6J'II/IOI'pa(1)H‘IeCKOl"O OIMMCaHMs ABJIAIOTCA KaXXaasd U3 OTHUX CTaTef/'I, a HC BEChb C60pHI/IK HJIN XXYpHaJ.


http://www.gpntb.ru/win/search/help/el-cat.html
http://www.oim.ru/
http://www.imag.ru/ID=622563
http://elibrary.ru/item.asp?id=16922586

6. YAEBHO-METO/JUYECKOE U UTH®OPMAIIMOHHOE OBECIIEYHEHUE JUCIHUILIMHBI (MOY JIS)

6.1. Pekomenayemas iurepaTypa

6.1.1. OcHoBHAasi THTEpPaTypa

ABTOpBI, COCTaBUTEIN 3arnaBue W3narenscTBo, rox KomunuecrBo
JI1.1 |B. B. Bonkoga, O. B. AJZIMUHUCTPATHBHBIN Mpoliece : ydeOHoe mocodue uis cryaenToB By3oB, |OHUTU-JJAHA , OBC
3u60pos, C. M. 3bIpsHOB [1 |00y4aromUXCs 110 HANPABICHUAM MOATOTOBKU «FOpUCTIpyIeHIHA» 1 2020
ap.]. «["ocynapCTBEHHOE M MyHHIIUIATBHOE YIIPABICHUE)
https://znanium.com/catalog/product/1352914
JI1.2  |B. WM. Kaiinos, P. A. Kaiinos, B. M. AamuHnCTpaTHBHO-TIpOLIECCyaTbHOE TpaBo Poccun: IOHUTHU-JAHA, 2017 |9BC
Cadapos. y4eOHOe Tocobue JUIst CTyACHTOB BY30B, 00y4aloNMXCs 0 CIHELHAIbHOCTH
«OpucnpyaeHIus»
https://www.iprbookshop.ru/109227.html
6.1.2. /lonoTHUTEIbLHAS JIMTEPATYPaA
ABTOpBI, COCTaBUTEIIN 3armaBue W3znarenscTBo, TOO Kommuecto
JI2.1 |M. B. KocTeHHUKOB, AKTyalbHbIE TPOOJIEMBI 8 IMUHUCTPATUBHOTO TIpaBa U npouecca: ydeonuk |FOuuru-/lana, 2019 9BC
A. B. Kypakus, https://biblioclub.ru/index.php?page=book&id=685775
A. M. KonoHon
JI2.2  |C.IL I'py6uosa. I'py6uiosa, C. I1. IIpaBoBsie npe3ymnuuy B cyjeOHOM aaMuHKcTpatiBHOM |Craryt, 2020 9bC
HpoLeccyaabHOM MpaBe : MOHorpadus
https://www.iprbookshop.ru/104630.html
JI2.3 |I'ybapesa, T. 1. I'y6apesa, T. . AxMuHHCTpaTHBHBII nporecc: Y4ebHoe mocobue U1l PUOP, HUL] 5BC
https://znanium.com/catalog/product/502342 HNH®PA-M, 2015
6.3.1 JInneH3noHHOE M CBOGOIHO PAaCIPOCTPaHsieMoe IPOrPaMMHOe ofecreyeHne, B TOM YHC/Ie 0Te4eCTBEHHOI0 POH3BOICTBA
6.3.1.1|OC Microsoft Windows (stumersuonnoe I10), Microsoft Office (;muensnonnoe I10), Foxit Reader (nuensuonnoe I10), LibreOffice (cBoGoxHO

pacnpoctpansemoe [10).

6.3.2 IlepeyeHs HHGOPMALHOHHBIX CIPABOYHBIX CHCTEM, PO ecCHOHAIbHBIE §a3bI JAHHBIX

6.3.2.1|Koncyabrant I[ntoc (oreuecTBenHoe nuuen3nonHoe I10).




