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ABTOD:
noueHT Kadeapsl OuY, kana. sxkoH. Hayk H.C. Tapanosa

MeToaudeckiue pPEKOMEHIAlMKM COCTaBICHBI ¢ y4€ToM TpeOoBaHMil (heaepaabHOTOo
roCy/IapCTBEHHOrO0  00pa30BaTENbHOIO  CTaHJIApTa BBICIIEr0 00pa3oBaHUS  MOJATOTOBKHU
OakanaBpoB. B moMoIpb cTyAeHTaM MpeiararoTcsi BOMPOCHI K SK3aMEHY, TEMbI JOKIAJ0B IS
YCTHOTO OMNpOCa, MPAKTUYECKUE 3aaHUs, METOJMYECKHE PEKOMEHIAIMA K TMPAKTHISCKUM
3aHITHSIM, OCHOBHAS U JOTIOJIHUTENbHAS JTUTepaTypa



BBEJAEHHUE

Metoauueckie ykazaHus 1O HM3ydeHHI0 guciuiuiuHel  «CyneOHas
Oyxrantepus» pa3paboTaHbl B COOTBETCTBHHM paboyeil MporpaMMoil JaHHOM
JTUCIMIUIMHBI, BXOJAIIEH B COCTaB JOKyMEHTAllMM OCHOBHOHM 00pa3oBaTeiabHOU
nporpammbl 1o HampasieHuto moarotosku 40.03.01 KOpucnpynennus (nmpoduisb
«I"paxk1TaHCKOE TTPaBo»).

Llenp HACTOSAIMX METOAMYECKUX YKa3aHUWA COCTOUT B OKAa3aHUM COJICHCTBHUS
O0Oy4aronMMcsi B YCIEITHOM OCBOEHUU TUCHUIUINHBI «CyneOHas Oyxraitepus» B
COOTBETCTBHUH C OOIIECH KOHIIENIMEH OCHOBHOM 00pa30oBaTesbHON MPOrpaMMBbl IO
Hanpasienuto noaroroku 40.03.01 FOpucnpynenmus (npodwis «I'paxmaHckoe
IPaBoO»).

BrlinonHenue nperycCMOTPEHHBIX METOJMYECKUMH YKa3aHUSAMH 3aJaHul 10
nucuumuinHe  «CyneOHast OyXranTepusi» TMO3BOJIUT OO0y4YaroluMCsl TOJIYYUTh
HEO0OXOIMMBbIC YMCHUS U HABBIKU.

YMeHUST W HaBbIKM, T[IOJYYCHHbIE OOYYalOIIMMHCS [0 JUCIUIUINHE
«Cynebnast Oyxranatepusi», BIOCIEACTBHM HCIOJB3YIOTCS TPH MPOXOKICHUU
MIPAKTHK, & TAK)KE MTPH BHITIOJTHEHUH BBIITYCKHOW KBATU(DUKAITMOHHONW PaOOTHI.



MeToanuyecKue PEKOMEHAAIMH 10 MOATOTOBKE JOKJIAaAa K YCTHOMY OIMPOCY

Hoknan siBisercss popMoil caMOCTOATENbHOM pabOoThI CTYIEHTA, JOKJIAA JOJKEH OBITh
BBIIOJIHEH B [€YAaTHOM BHJE M IPEACTABIECH Ha MPAKTHUYECKOM 3aHATUU B COOTBETCTBUU C
3asBIEeHHON TeMoM. Jlokiam roToBUTCS MO cHOPMUPOBAHHOMY MPEIOABATENIEM IMEPEUHIO
TEM JUIsl YCTHOIO ONpoca B paMKax CaMOCTOATENbHOIO M3Y4EHUs AUCHUILIMHBL. Pabota
JIOJKHA OBITh HAMMCaHa MOHATHBIM SI36IKOM U TEXHHUYECKH MPaBUIILHO 0 OopMIICHA.

Obwue mpebosanusi kK 0hopmaenuro 00K1a0a:

e Oymara ¢popmara A4;

e TeKCcT HabupaeTcs B penaktope Word;

e mpudT Tekcra — Times New Roman, pasmep 14;

e pasmep moJieit: cieBa — 3 cm, cipaBa — 1,5 cM, CHU3Y U CBEpXY — IO 2 CM;

®  MEXIyCTPOYHBIM HHTEPBAI — [1OJyTOPHBINH;

e OTCTYH IEPBOM cTpoKHU ab3ama — 1,25 cwm;

e HyMepalus CTpaHMIl CKBO3HAs. TUTYIbHBIN JHCT ABJISIETCS IEPBON CTpaHULIEH (HOMep He
ctaBuTcs). Homepa nocieayronmx cTpaHull IpOCTaBIISIFOTCS B HUJKHEM IIPaBOM YIILY;

®  KaX/bIi pa3jen peKkOMEHAYeTCs HauuHaTh C HOBOM CTpaHUIIbI.
[IpuBoaMMBIE B TEKCTE€ LMTAThl JOJDKHBI OBITh TOYHBIMM M HMMETh CCBUIKY Ha

NEPBOMCTOYHUK (CM. HUXKE TpeOOBaHUS K IUTUPOBAHUIO).

IIpy  HeyJnOBIETBOPUTEIBHOM  BBIOJHEHMM JOKJIaaa (Tema HE PpacKpbITa,
O00HapyXHUBAECTCsl CYILIECTBEHHOE HENOHMMAHHE MPOOJEMbl), OH BO3BpAILAETCs CTYIEHTY Ha
J0pabOTKy C y4eTOM 3aMe4aHuil pernoaaBaTes.

IIpu mnoarotoBke noknana (GOPMUPYIOTCA HaBBIKM PA0OTBI C JUTEpaTypoil, €&
LUTUPOBAHUS U NPaBWIBHOTO odopmieHus paboTbl. Takue HaBBIKM HEOOXOAMMBI M IpU
MOJIFOTOBKE KYpPCOBOM pabOThI, BBIITYCKHON KBaTU(PUKALMOHHON pabOTHI.

Obwue mpebosanus K YUMUPOBAHUIO

TeKkcT uuTaThl 3aKJII0YAETCsl B KaBbIYKU U PUBOJUTCS B TOM 'paMMaTH4ecKol (opme, B
KaKoH OH JlaH B HCTOYHMKE, C COXPAaHEHUEM OCOOCHHOCTEH aBTOPCKOT0 HAITMCAHUS.

[Ipy nuTHpOBaHMM Kak[aash LIUTATa JOJKHA CONPOBOXKIATHCS CCHUIKOM Ha HCTOYHMK.
CchUIKM Ha JIUTEPATypy B TeKCTe pabOThl MPUBOJATCS B KBapaTHBIX cKoOKax - [23, c. 95]. [Ipu
OJIHOBPEMEHHOH CChUIKE Ha HECKOJBKO JIMTEPATYPHBIX UCTOYHUKOB OHU NEPEUUCIIAIOTCS Yepes3
TOYKY C 3allsiTOH, C COXpaHEHHWEM TMOpsjaKa CIeAOBaHUs B OOLIEeM IepeuHe JIUTepaTyphl,
Hanpumep [6; 10; 12].

IIpumepul OubaUOCpaduueckoco onucanus iumepamypbol

Ecnu kHura umeer oonoco agmopa:

Scuunkas, B. P. CounanbHoe BoCIMUTaHUE B KJIacce : TEOPUS M METOJIMKA : yued. mocodue
/ B. P. Slcaunkas ; nox pen. A. B. Mynpuxka. — M. : Akanemus, 2004. — 352 c.

Ecnu xHMra uMeeT IBYX aBTOPOB, TO B Haydaje OMMCAHUs YKa3bIBAeTCs IMEPBBIA aBTOD,
MocJie 3arjlaBusl yKa3bIBAIOTCS CBEACHUS U O TIEPBOM, U O BTOPOM aBTOpax:

Hepkau, A. A. Axmeonorus : y4e6. mocobue / A.A. [epkau, B. I'. 3a3pikun. — CIIO. :
[Tutep, 2003. — 256 c.

Ecnu kHura mmeer Tpéx aBTOpOB, TO B HAyajO ONMCAHUS BBIHOCUTCS IEPBBIA aBTOD,
OCTaJIbHbIE aBTOPBI, BMECTE C MEPBBIM, IEPEUNCIISIIOTCS TOCIIE 3arjaBusi:

Kynuneina, B.H. MexmuuHoctHoe obmenue: ydeOHuk / B.H.Kynunema, H.B.
Kazapunosa, B.M. Ilorosbmia. — CIIG.: [Tutep, 2001. — 544 c.

Ecnu xHUra umeer uemvipe u 6onee asmopos, TO MOCIE 3arjiaBusl yKa3bIBAIOTCS TOJIBKO
NEePBBI aBTOP, Jaiee CIEeIYIOT CI0BA «H JIP.», 3aKJIIOYCHHbIE B KBaJpaTHbIE CKOOKU:

[Tenaroruka : yue6. mocooue / B. A. Cnacténun [u np.]. — 3-¢ u3n. — M. : [llkomna-IIpecc,
2000. - 512 c.

Ecnn xHura sBisieTcsi 4acTbi0 MHOTOTOMHOTO W3JIaHUS, TO YKa3bIBa€TCS KOJIUYECTBO
TOMOB (WJIM KHHUT'), ¥ CCBIJIKA JIEIAaeTCsl Ha TOT TOM, KOTOPBIH MCIIONb30BaH B pabore. Hampumep:




Hemos, P. C. Ilcuxonorus : B 3 xH. Ku. 3 : Ilcuxonnarnoctuka. Beenenue B HayyHOe
IICUXOJIOTMYECKOE HCCIIENOBAHNE C dleMeHTaMi MareMmarudeckoil cratuctuku / P. C. HemoB. —
4-e uzn. — M. : BJIAJIOC, 2001. — 640 c.

[Ipumep onucaHud IJ1aBbl U3 KHUTH

Xbemn, JI. MccnenoBanue u oneHka B ncuxonioruu nuanoctu / JI. Xweemn, J[. 3urnep //
Teopus muanoctu / JI. Xbemn, [1. 3urnep ; nep. C. Menenesckas, /{. Buktopoa. — CII6. : [Tutep,
2001. —I'n. 2. — C. 56-104.

B cnywae memamuueckoco cbopHuka mpyoos ONWCAHUE HCTOYHMKA HAYMHAETCS C
3arjaBus, Jajiee Mociie KOCOM YepThl yKa3blBA€TCsl PEJAKTOP (MM PENAKTOPHI), AaJIee ONMCAHNE
CBeICHMI 00 M3/1aHNU, BBIXO/IHBIE JaHHBIE KaK B MPEAbLAYIINX ciiydasx. Hanpumep:

[Icuxomornueckas Hayka B Poccun XX crosnerus: mpoOiieMbl TEOPUU U UCTOPUU / TIO]
pen. A.B. bpyuuuackoro. — M.: M3narenbctBo «MucTuTyT nncuxonorun PAH», 1997. — 320 c.

Ecnu 3aenasue xnueu cocmoum u3 HecKONbKUX npednodceHull, MEXAYy KOTOPBIMU B
UCTOYHUKE MH(OpPMALMK OTCYTCTBYIOT 3HAKHU NPEMUHAHUS, TO B OMUCAHUHU ITH MPEII0KEHUSI
OTJIEJISIFOT IPYT OT Apyra TOYKOM:

Kponuk, A. A. Kayzomerpusi. Metoapl camMONno3HaHUSA, TMCUXOJUATHOCTUKUA U
NICHXOTEPAIINHU B TICUXOJIOTHH XU3HEHHOTO myTH / A. A. Kponuk, P. A. Axmepos. - M. : Cmbic,
2003. - 284 c.

WNHorpa kHura uMeer BTOpOE, yTOYHstoulee Ha3zBaHue. OHO Takke INPUBOAUTCA B
OMKMCAHUU U OOBIYHO OTAEINSETCS OT OCHOBHOIO JBOETOUMEM U IMHILIETCS C MaJICHbKOW OYKBBHI.
Hanpuwmep:

[TepBun, JI. Ilcuxonorus nuunoctu : Teopust u uccnenopanus / JI. Ilepsun, O. JxoH ;
nep. ¢ auri. M. C. JKamkoubss ; nox pen. B. C. Maryna. — M. : Acnekr [Ipecc, 2001. — 607 c.

Oenpamrerin, J[. W. Ilcuxomnorus B3pocieHUss : CTPYKTYpHO-COJEp>KaTeIbHbBIE
XapaKTEPUCTHKH TpoIIecca Pa3BUTHS JTUYHOCTH : n30panusie Tpyasl / [I. Y. denpamreiin. — 2-¢
n3na. — M. : @aunTa, 2004. — 672 c.

CBeneHHs, OTHOCSIIUECS K 3arjIaBUIO, COJEPIKALIYI0 MH(OPMAIIMIO, PACKPHIBAIOIIYIO U
MOSICHSIIOIIYI0O OCHOBHOE 3arjilaBue, CBEICHHS O BHJE, >KaHpPE, HAa3HAUCHUU MPOU3BEICHUS,
YKa3bIBAIOT Y€pe3 IBOCTOUNE C MAIEHBKOIH OyKBBI:

Credanenko, T. I'. OTHoncuxon0rus : y4eOHUK...

Aemopegepamul duccepmayuii u  duccepmayuu B CIUCKE JIUTEPATyphbl MPHUBOIATCS
CJIEAYIOIIUM 00pa3oM:

Kanaruna, T. A. Ilcuxomoruueckas TpoQuIaKkTUKa MPOPECCHOHATBHON Jie-

(dbopmanuy TUYHOCTH MPENoiaBaTels By3a : AUC. ... 1-pa IICUXOJ. HayK. — TBepb, 2004. —

309 c.

CaBuenko, H. A. CMbICIIOBbIE YCTaHOBKHM KaK KOMIIOHEHT MPO(ECCHOHAIbHBIX
JUCTIO3UIIUMA CTYJEHTOB-TICUXOJIOTOB : aBToped. nuc. ... KaHa. mcuxoi. Hayk / H. A.
Cauenko. — PoctoB-n//1., 2008. — 16 c.
IIpumep onucaHus cnpagouHblX Mamepualos:
CripaBo4HMK mpakTudeckoro ncuxosiora : Ilcuxorepanus / coct. C.JI. ConoBbéBa. — M. :
ACT ; CII6 : CoBa, 2011. - 575 c.
Onucanue cmamet OCYIIECTBIISETCS CIETYIOIUM 00pa3oMm:
Ccmamus 00H020 a8MoOpa U3 cOOPHUKA:
["aBpuiiosa, I'.I'. IIpoGieMbl MHBECTUPOBAHUS B HETOCYIapPCTBEHHBIE ICHCHOHHbIE (POHIBI
/ T'.T". TaBpuiioBa // CtpaTerusi u TakTUKa yIpaBieHUs NPEIIPUITHEM B IEPEXOTHON SIKOHOMUKE
: MeaBYy3. ¢0. Hayd. Tp. / Bonr['TV ; mox pen. I'.C. Mep3nukunoii. — Bonrorpan, 2006. — Beim.
13- C. 273-279.
cmamows 08yX asmopos u3 cOOpPHUKaA:
Epmonenxo, U. U. [IpoGiembl BHEApEHUs NMPUHIUIIOB CTPATETHYECKOTO ITUIaHUPOBAHUS
Ha MpennpuaTusX B coBpeMeHHoM ympasienuu / M. U. Epmonenxo, P. E. Iymsman // X
PernonanpHas xoH(pepeHIMs MOJOIBIX HccienaoBareneid Bonrorpanckoit obmactu, 8-11 HOsO.




2005 r. / Boal'V¥ [u np.]. — Bonrorpan, 2006. — Beimn. 1. OxkoHOMEKa U PUHAHCHI : TE3HUCHI JOKIL.
—C. 218-219.

cmambvs mpéx asmopos uz cOOpHUKaA:

KpasmoB, M. 0. Coumonoruyeckuii acmekT MpoOJieMbl TOpsIKa B COBPEMEHHBIX
MEXIUCIUIUTMHAPHBIX uccaenoBanusx / M. FO Kpasnos, A. B. ConoeéBa, P. B. Smenko //
AKTyanbHble TPOOJIEeMbl HCTOPUHU, TEOPHUH U TEXHOJOTHH COLMAIBHON paboThl : ¢0. Hayd. cT. /
®I'0OY BIIO «HoBouepkacckas roc. menuopart. akaaem.». — HoBouepkacck ; PocroB u / [I.,
2007. — Bpmm. 9. — C. 114-118.

cmambs 4emvlpéx u boaee agmopos u3 cOOpHuKa:

Ocobennoctu 3abosieBaHuii U TpaBM y cnoptcMmeHoB / JLM. JlembsHoBa [u ap.] //
3mopoBasi MOJONIEKL — Oyaymiee cTpaHbl! : MaTep. rop. MEXBY3. Hayd.-mpakT. KoHd., T.
Bonarononck, 28 amp. 2011 r. / Bonrogonckuit uactutyt (hunuana) FODY. - Boarogonck, 2012.
—C. 83-88.

Ccmamuvs 00H020 a8MoOpPa U3 HCYPHALA:

Kamxapos, A. II. IIpo6nemsl cemeitHoro urenus / A. Il. Kamkapos // Bocnuranue
HIKOJIBHUKOB. -2012. - Ne 9. — C. 30-34.

CMamuvs 08yX asmopos U3 HCypHaLa:

Hukonaes, B. A. CymHocTs TpyJ0BOrO BOCIIUTAHUSI B COBPEMEHHBIX ycioBHsX / B. A.
Huxkonaes, B. A. lllomun // Ilegaroruka. — 2011. - Ne 6. — C. 51-57.

Cmamvs mpéx asmopos U3 HCYpHaIa:

Pomamxkun, K. M. Maremaruka B mpoekrtax Haykoyudenwst / K. W. Pomamkun, I'. H.
ABeppsinoBa, A. C. [Iponun // CounansHo-rymanuTapublie 3HaHus. — 2012. - Ne 3. — C. 135-144.

cmamus 6oiee mpéx asmopos U3 JHCypHaa.:

Kondeccuonansupie 0COOCHHOCTH PENUTHO3HONM Bepbl U MPEACTaBICHUH O ee
comnanbHbIX GyHKIUAX / FO. A. I'aBpunos [u np.] / Conmonoruueckuii uccienoanus. — 2005.
- Ne 6. — C. 46-56.

CmMamws u3 2azemol.

I'onoBaués, B. [loar muaTekoM KpaceH: o0 JoJirax IO 3apIuiaTe paOOTHHKAM OFOIKETHOM
cdepst / B. Tomoaués // Tpyn. — 2006. — 3 amp. — C. 2.

IIpumepvl onucanus pecypca yoaieHHo20 0ocmyna:

Onextponnblii karajgor [TIHTB Poccum [DOnekrponsslii pecypc] : 0a3a JaHHBIX
COJIEPKUT CBEACHHUS O BCeX BUAax JUT., nocrynawoueil B poug I'TIHTB Poccun. — DnexTpoH.
naH. (6 daino, 511 TeIC. 3ammceit). — M., [2009]. — Pexum gocrymna
http://www.gpntb.ru/win/search/help/el-cat.html

OO0pa3oBaHue: UCCIEA0BAHO B MUpE = OIM.IU [DIeKTPOHHBIN pecypc] : MexIyHap. Hayd.
nejl. WHTepHEeT-KypHal ¢ Oubinorekoil-nunosutapueM / moja mnatpoHaxkem Poc. Axan.
Oo6pazoBanus; ['oc. Hayd. nen. 6-ku uMm. K.JI. Yomuackoro. — M. : OIM.RU, 2001. — Pexum
nocryma : http://www.oim.ru.

JloceB, C. Kopmnoparusubie cuctembl DI : Mexay mpou3BOIACTBOM M TEXHOJIOTHEH
[Dnextponnsiii pecype] / C. Jloce. — 2006. — Pesxum goctyma : http://www.imag.ru/ID=622563

Axonosa, K. McTopusi BOSHUKHOBEHHSI U IIPABOBOT'O PETYJIMPOBAHUS TOBAPHBIX 3HAKOB
[OnexTponnslii pecypc] // IlpaBo u ynpasnenue. XXI Bek. — 2008. — Ne 4. — Pexum goctyna:
http://elibrary.ru/item.asp?id=16922586

Ecnu B pabore IUTHPYIOTCS HECKOJIBKO CTaTell M3 COOpPHHMKA TPYAOB WM JKypHaua,
eAMHUIIAMUA OMOIMOrpaguUecKkoro OMHCAHUS SBISAIOTCS KakJIas W3 JTUX cTaTed, a He BeCh
COOPHHK WM KYypHAI.



http://www.gpntb.ru/win/search/help/el-cat.html
http://www.oim.ru/
http://www.imag.ru/ID=622563
http://elibrary.ru/item.asp?id=16922586

6. YYHEBHO-METO/IMYECKOE N UHO®OPMAIINMOHHOE OBECIIEYEHHUE

6.1. PexoMenayemasi iureparypa

6.1.1. OcHoBHas1 IMTEPATYpa

ABTODBI, 3arnaBue WUzpgatenncts | Konuuects
JI1.1|A. A. Tonkauyenko,|Cynebnas Oyxranrepus [DnexTponnsiii pecype] :  [FOHUTU- 9bC
B. U. bobomko, |yueOHOE mocoOue i CTYJSHTOB BY30B, HAHA, 2017
7K. A. KeBopkoBa |00y4arommxcs o HampaBJICHUSM TOITOTOBKH
«Opucnpyzaenuusi», «byxranrtepckuii yueT, aHan3
U ayIuT»
http://www.iprbookshop.ru/71167.html
JI1.2(A.T. JIsBoOBa CyneOHo-TipaBoBasi OyXrajTepusi: MPaKTHKYM OMcK : 9BC
https://www.iprbookshop.ru/86180.html Omckas
IOpUIYECKas
aKazemMus,
2018
JI1.3|E. H. Konecuukos (Konecuukosa, E. H. Cynebnas 6yxranrepus: HOnwutH, 2020 [(9BC
a, yaeOHOoe ocodre
H. I. Opuamsuiu |https://biblioclub.ru/index.php?page=book&id=615
692
6.1.2. lononHuTEILHAA JTUTEPATYPaA
ABTOpBHI, 3arnaBue WznatenscTBo,| Konnyectn
JI2.1 |2. A. [Ixotic Ixoiic, O. A. CynebHas Oyxranrepus Owmckast 9bC
: yaeOHOe HaTJISIHOE ToCco0ue aKaJieMus
https://www.iprbookshop.ru/119117.html MBI Poccun,
2021

6.3.1 JIunensuonHoe u cB0OOHO pacnpocTpaHsaeMoe NPOrpaMMHoe obecriedeHne, B TOM YucJie

6.3.1.JOC Microsoft Windows (nunensuonHoe I[10), Microsoft Office (nuuensuonnoe I10), Foxit
1|Reader (muuensuonnoe I10), LibreOffice (cBoboaHo pacnpoctpansgemoe I10).

6.3.1.

6.3.2 IlepeyeHb HH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM, NPO(ecCHOHATbHBbIE 0a3bl JaHHBIX

6.3.2.|KOHcynLTaHT [Tnroc (oteuectBennoe nunersnonHoe [10).




