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ABTOD:
noueHT Kadeapsl OuY, kana. sxkoH. Hayk H.C. Tapanosa

MeToaudeckiue pPEKOMEHIAlMKM COCTaBICHBI ¢ y4€ToM TpeOoBaHMil (heaepaabHOTOo
roCy/IapCTBEHHOrO0  00pa30BaTENbHOIO  CTaHJIApTa BBICIIEr0 00pa3oBaHUS  MOJATOTOBKHU
OakanaBpoB. B moMoIpb cTyAeHTaM MpeiararoTcsi BOMPOCHI K SK3aMEHY, TEMbI JOKIAJ0B IS
YCTHOTO OMNpOCa, MPAKTUYECKUE 3aaHUs, METOJMYECKHE PEKOMEHIAIMA K TMPAKTHISCKUM
3aHITHSIM, OCHOBHAS U JOTIOJIHUTENbHAS JTUTepaTypa
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BBEJAEHHUE

Metoauueckie ykazaHus 1O HM3ydeHHI0 guciuiuiuHel  «CyneOHas
Oyxrantepus» pa3paboTaHbl B COOTBETCTBHHM pabouell MporpaMMON TaHHOU
JTUCIMIUIMHBI, BXOJAIIEH B COCTaB JOKyMEHTAllMM OCHOBHOHM 00pa3oBaTeiabHOU
nporpammbl 1o HampasieHuto moarotosku 40.03.01 KOpucnpynennus (nmpoduisb
«I"paxk1TaHCKOE TTPaBo»).

[lenp HACTOSAIIMX METOAMYECKUX YKa3aHU COCTOUT B OKa3aHUM COJICHCTBHUS
OoOy4aronMMcsi B YCIEITHOM OCBOEHUU TUCHUIUIUHBI «CyneOHas Oyxrairepus» B
COOTBETCTBHUH C OOIIECH KOHIIENIMEH OCHOBHOM 00pa30oBaTesbHON MPOrpaMMBbl IO
Hanpasienuto noaroroku 40.03.01 FOpucnpynenmus (npodwis «I'paxmaHckoe
IPaBoO»).

BrlinonHenne nperycCMOTPEHHBIX METOJUYECKUMU YKAa3aHUSMU 3aJaHUi 110
nucuumuinHe  «CyneOHast OyXrainTepus» TMO3BOJIUT OO0y4YaroluMCsl TOJIYYUTh
HEO0OXOIMMBbIC YMCHUS U HABBIKU.

YMeHUST W HaBbIKM, T[IOJYYCHHbIE OOYYalOIIMMHCS [0 JUCIUIUINHE
«Cynebnast Oyxraiatepusi», BIOCICACTBHM HCIONB3YIOTCS TPH TPOXOKICHUU
MIPAKTHK, & TAK)KE MTPH BHITIOJTHEHUH BBIITYCKHOW KBaTU(DUKAITMOHHON PabOTHI.



MeToanuyecKue PEKOMEHAAIMH 10 MOATOTOBKE JOKJIAaAa K YCTHOMY OIMPOCY

Hoknan siBisercss popMoil caMOCTOATENbHOM pabOoThI CTYIEHTA, JOKJIAA JOJKEH OBITh
BBINOJIHEH B [1€YaTHOM BHJIE M NPEACTaBIEH HA MPAKTUYECKOM 3aHATHH B COOTBETCTBHHM C
3asBIEHHON TeMou. JloKiaa TOTOBUTCS MO chOpMUPOBAHHOMY MpPEIOJaBATENIEM MEPEUHIO
TEM JUIsl YCTHOIO ONpoca B paMKax CaMOCTOATENbHOIO M3Y4EHUs AUCHUILIMHBL. Pabota
JI0JDKHA OBITh HAMCaHa MOHITHBIM S3bIKOM U TEXHHUYECKH MPaBUILHO 0OpMIIeHA.

Obwue mpebosanusi kK 0hopmaenuro 00K1a0a:

e Oymara ¢popmara A4;

e TeKCcT HabupaeTcs B penaktope Word;

e mpudT Tekcra — Times New Roman, pasmep 14;

e pasmep moJieit: cieBa — 3 cm, cipaBa — 1,5 cM, CHU3Y U CBEpXY — IO 2 CM;

®  MEXIyCTPOYHBIM HHTEPBAI — [1OJyTOPHBINH;

® OTCTYH IEPBOM cTpoKHU ab3ama — 1,25 cwm;

e HyMepalus CTpaHMIl CKBO3HAs. TUTYIbHBIN JHUCT ABISETCS NEPBON CTpaHHLIEH (HOMep He
ctaBuTcs). Homepa nocieayronmx cTpaHull IpOCTaBIISIFOTCS B HUJKHEM IIPaBOM YIILY;

®  KaX/bIi pa3jen peKkOMEHAYeTCs HauuHaTh C HOBOM CTpaHUIIbI.
[IpuBoaMMBIE B TEKCTE€ LMTAThl JOJDKHBI OBITh TOYHBIMM M HMMETh CCBUIKY Ha

NEPBOMCTOYHUK (CM. HUXKE TpeOOBaHUS K IUTUPOBAHUIO).

IIpy  HeyJnOBIETBOPUTEIBHOM  BBIOJHEHMM JOKJIaaa (Tema HE PpacKpbITa,
O00HapyXHUBAECTCsl CYILIECTBEHHOE HENOHMMAHHE MPOOJEMbl), OH BO3BpAILAETCs CTYIEHTY Ha
J0pabOTKyY C y4eTOM 3aMeYaHuil pernoaaBaTes.

[Ipu moaroroBke mokiaga (GOpMUPYIOTCS HaBBIKM padOTBI ¢ JUTEpaTypol, eé
LUTUPOBAHUS U NPaBWIBHOTO odopmieHus paboTbl. Takue HaBBIKM HEOOXOAMMBI M IpU
MOJIFOTOBKE KYpPCOBOM pabOThI, BBIITYCKHON KBaTU(PUKALMOHHON pabOTHI.

Obwue mpebosanus K YUMUPOBAHUIO

TekcT uuTaThl 3aKJII0YAETCsl B KaBBIYKU U MPUBOAUTCS B TOW rpaMMaTU4ecKoi Gopme, B
KaKoH OH JlaH B HCTOYHMKE, C COXPAaHEHUEM OCOOCHHOCTEH aBTOPCKOT0 HAITMCAHUS.

[Ipy nuTHpOBaHMM Kak[aash LIUTATa JOJKHA CONPOBOXKIATHCS CCHUIKOM Ha HCTOYHMK.
CchUIKH Ha JIUTEPaTypy B TeKCTe pabOThl MPUBOJATCS B KBaJpaTHBIX CKOOKax - [23, c. 95]. [Ipu
OJIHOBPEMEHHOH CChUIKE Ha HECKOJBKO JIMTEPATYPHBIX UCTOYHUKOB OHU NEPEUUCIIAIOTCS Yepes3
TOYKY C 3allsiTOH, C COXpaHEHHWEM TMOpsjaKa CIeAOBaHUs B OOLIEeM IepeuHe JIUTepaTyphl,
Hanpumep [6; 10; 12].

IIpumepul OubaUOCpaduueckoco onucanus iumepamypbol

Ecnu kHUra umeer oonoco agmopa:

Scuunkas, B. P. CounanbHoe BoCIMUTaHUE B KJIacce : TEOPUS M METOJIMKA : yued. mocodue
/ B. P. Slcaunkas ; nox pen. A. B. Mynpuxka. — M. : Akanemus, 2004. — 352 c.

Ecnu xHMra nMeer IBYX aBTOpOB, TO B Hauaje ONUCAHMs yKa3bIBaeTCs MEPBBIA aBTOD,
MocJie 3arjlaBusl yKa3bIBAIOTCS CBEACHUS U O TIEPBOM, U O BTOPOM aBTOpax:

Hepkau, A. A. Axmeonorus : y4e6. mocobue / A.A. [epkau, B. I'. 3a3pikun. — CIIO. :
[Tutep, 2003. — 256 c.

Ecnn kHura mmeer Tpéx aBTOpOB, TO B HAYalo OMNMCAHUS BBIHOCUTCS TEPBBIA aBTOD,
OCTaJIbHbIE aBTOPBI, BMECTE C MEPBBIM, IEPEUNCIISIIOTCS TOCIIE 3arjaBusi:

Kynuneina, B.H. MexmuuHoctHoe obmenue: ydeOHuk / B.H.Kynunema, H.B.
Kazapunosa, B.M. Ilorosbmia. — CIIG.: [Tutep, 2001. — 544 c.

Ecnu xHUra umeer uemvipe u 6onee asmopog, TO MOCIE 3arjiaBusl yKa3bIBAIOTCS TOJIBKO
NEePBBI aBTOP, Jaiee CIEeIYIOT CI0BA «H JIP.», 3aKJIIOYCHHbIE B KBaJpaTHbIE CKOOKU:

[Tenaroruka : yue6. mocooue / B. A. Cnacténun [u np.]. — 3-¢ u3n. — M. : [llkomna-IIpecc,
2000. - 512 c.

Ecnn xHura sBisieTcss 4acTbl0 MHOTOTOMHOTO W3JIaHUSl, TO YKa3bIBae€TCsl KOJIMYECTBO
TOMOB (WJIM KHHUT'), ¥ CCBIJIKA JIEIAaeTCsl Ha TOT TOM, KOTOPBIH MCIIONb30BaH B pabore. Hampumep:




Hemos, P. C. Ilcuxonorus : B 3 xH. Ku. 3 : Ilcuxonnarnoctuka. Beenenue B HayyHOe
[ICUXOJIOTMYECKOE HCCIIENOBAHUE C dIeMeHTaMu MareMatuueckoi cratuctuku / P. C. Hemos. —
4-e uzn. — M. : BJIAJIOC, 2001. — 640 c.

[Ipumep onucaHus IaBbl U3 KHUTH

Xbemn, JI. MccnenoBanue u oneHka B ncuxonioruu nuanoctu / JI. Xweemn, J[. 3urnep //
Teopus muuanoctu / JI. Xbemn, [1. 3urnep ; nep. C. Menenesckasi, [[. Bukroposa. — CII6. : [Tutep,
2001. —I'n. 2. — C. 56-104.

B cnywae memamuueckoco cbopHuka mpyoos ONWCAHUE HCTOYHMKA HAYMHAETCS C
3arjaBus, Jajiee Mociie KOCOM YepThl yKa3blBA€TCsl PEJAKTOP (MM PENAKTOPHI), AaJIee ONMCAHNE
CBeICHMI 00 M3/1aHNU, BBIXO/IHBIE JaHHBIC KaK B MPEAbLAYIINX ciydasx. Hanpumep:

[Icuxomornueckass Hayka B Poccun XX cronerus: mpoOiieMbl TEOPUU U UCTOPUU / TIO]
pen. A.B. bpyuuuackoro. — M.: M3narenbctBo «MucTuTyT nncuxonorun PAH», 1997. — 320 c.

Ecnu 3aenasue xunueu cocmoum u3 HecKONbKUX npednodiceHuli, MEXAYy KOTOPBIMU B
UCTOYHUKE MH(QOpPMAIMK OTCYTCTBYIOT 3HAKH MpPENHUHAHUS, TO B ONMHCAHUU 3TU MPEAJIOKEHUS
OTJIEJISIFOT IPYT OT Apyra TOYKOM:

Kponuk, A. A. Kayzomerpusi. Metoapl camMONno3HaHUSA, TMCUXOJUATHOCTUKUA U
NICHXOTEPAIINHU B TICUXOJIOTHH X)U3HEHHOTO myTH / A. A. Kponuk, P. A. Axmepos. - M. : Cmbic,
2003. - 284 c.

WNHorpa kHura uMeer BTOpOE, yTOYHstoulee Ha3zBaHue. OHO Takke INPUBOAUTCA B
OMKMCAHUU U OOBIYHO OTAEINSETCS OT OCHOBHOIO JBOETOUMEM U IMHILIETCS C MaJICHbKOW OYKBBHI.
Hanpuwmep:

[TepBun, JI. Ilcuxonorus nuunoctu : Teopust u uccnenopanus / JI. Ilepsun, O. JxoH ;
nep. ¢ auri. M. C. J)Kamkoubss ; nox pen. B. C. Maryna. — M. : Acnekr [Ipecc, 2001. — 607 c.

Qenpamreiin, . W. Ilcuxomorust B3pocieHUs : CTPYKTYPHO-COJEp>KaTelIbHbIE
XapaKTEPUCTHKH TPOIIecca Pa3BUTHUS TMYHOCTH : n30panusie Tpyabl / 1. Y. @enpamreiin. — 2-¢
n3a. — M. : @nunra, 2004. — 672 c.

CBeneHHs, OTHOCSIIUECS K 3arjIaBUIO, COJEPIKALIYI0 MH(OPMAIIMIO, PACKPHIBAIOIIYIO U
MOSICHSIOILYI0O OCHOBHOE 3arjaBue€, CBEICHHMS O BHUJE, >KAHpPE, HAa3HAYCHHHM IPOU3BEICHUS,
YKa3bIBAIOT Y€pe3 IBOCTOUNE C MAIEHBKOIH OyKBBI:

Credanenko, T. I'. OTHoncuxon0rus : y4eOHUK...

Aemopegepamul duccepmayuii u  duccepmayuyu B CIUCKE JIUTEPATyphbl MPHUBOIATCS
CJIEAYIOIIUM 00pa3oM:

Kanaruna, T. A. Ilcuxomoruueckas TpoQuIaKkTUKa MPOPECCHOHATBHON Jie-

(dbopmanuy TMYHOCTH MPENoiaBaTens By3a : AUC. ... 1-pa IICUXOJ. HayK. — TBepb, 2004. —

309 c.

CaBuenko, H. A. CMbICIIOBBIE YCTAaHOBKHM KakK KOMIIOHEHT IMpPO(ecCHOHAIbHBIX
JUCTIO3UIIUMA CTYJEHTOB-TICUXOJIOTOB : aBToped. nuc. ... KaHa. mcuxoi. Hayk / H. A.
Cauenko. — PoctoB-n//l., 2008. — 16 c.
IIpumep onucaHus cnpagouHblX Mamepualos:
CrpaBo4HMK mpakTudeckoro ncuxosiora : Ilcuxorepanus / coct. C.JI. ConoBbéBa. — M. :
ACT ; CII6 : CoBa, 2011. - 575 c.
Onucanue cmamet OCYIIECTBIISETCS CIETYIOIUM 00pa3oMm:
cmambsi 00H020 A6mopa U3 cOOpHUKaA:
["aBpuiiosa, I'.I'. IIpoGieMbl HHBECTHPOBAHUS B HETOCYIAPCTBEHHBIE TICHCUOHHBIE (POHIbI
/ T'.T". TaBpuinioBa // Ctpaterusi u TaKkTUKa yIpaBiIeHUs IPEIIPUITHEM B IEPEXOTHON SIKOHOMUKE
: MeaBYy3. ¢0. Hayd. Tp. / Bonr['TV ; mox pen. I'.C. Mep3nukunoii. — Bonrorpan, 2006. — Beim.
13- C. 273-279.
cmamus 08YX aemopos U3 cOOPHUKA:
Epmonenxo, U. U. [IpoGnembl BHEApPEHUs MPUHIMIIOB CTPATETUYECKOTO MIIAHUPOBAHUS
Ha MpennpuaTusX B coBpeMeHHoM ympasienuu / M. U. Epmonenxo, P. E. Iymsman // X
PernonanpHas xoH(pepeHIMs MOJOIBIX HccieaoBareneid Bonrorpanckoit obmactu, 8-11 HOsO.




2005 r. / Bonl'V¥ [u mp.]. — Bonrorpan, 2006. — Beimn. 1. DxoHOMHKA U (UHAHCHI : TE3UCHI JOKIL.
—C. 218-219.

cmambvs mpéx asmopos uz cOOpHUKaA:

KpasmoB, M. 0. Coumonoruyeckuii acmekT MpoOJieMbl TOpsIKa B COBPEMEHHBIX
MEXIUCIUIUTMHAPHBIX uccnenoBanusx / M. FO Kpasmnos, A. B. ConoBeéBa, P. B. fmenko //
AKTyanbHble TPOOJIEeMbl UCTOPUHU, TEOPHUH U TEXHOJOTHH COLMAIbHON padoThl : cO. HAyy. CT. /
®I'0OY BIIO «HoBouepkacckas roc. menuopart. akaaem.». — HoBouepkacck ; PocroB u / [I.,
2007. — Bpmm. 9. — C. 114-118.

cmambs 4yemvlpéx u boaee agmopos u3 coopHuka:

Ocobennoctu 3abosieBaHuii U TpaBM y cnoptcMmeHoB / JLM. JlembsHoBa [u ap.] //
3mopoBasi MOJONIEKL — Oyaymiee cTpaHbl! : MaTep. rop. MEXBY3. Hayd.-mpakT. KoHd., T.
Bonarononck, 28 amp. 2011 r. / Bonrogonckuii uactutyt (hunuana) FODY. - Boarogonck, 2012.
—C. 83-88.

Cmamwvs 00H020 a8MoOpPa U3 HCYPHALA:

Kamxapos, A. II. IIpo6nemsl cemeitHoro urenus / A. Il. Kamkapos // Bocnuranue
HIKOJIBHUKOB. -2012. - Ne 9. — C. 30-34.

CMamuvs 08yX asmopos U3 HCypHaLa:

Hukonaes, B. A. CymHocTh TpyJI0BOTO BOCIIUTAaHUSI B COBPEMEHHBIX ycioBUsX / B. A.
Huxkonaes, B. A. lllomun // Ilegaroruka. — 2011. - Ne 6. — C. 51-57.

Cmamvs mpéx asmopos U3 HCYpHaIa:

Pomamxkun, K. M. Maremaruka B mpoekrtax Haykoyudenwst / K. W. Pomamkun, I'. H.
ABeppsinoBa, A. C. [Iponun // CounansHo-rymanuTapublie 3HaHus. — 2012. - Ne 3. — C. 135-144.

cmamus 6oiee mpéx asmopos U3 JHeypHaa:

Kondeccuonansupie 0COOCHHOCTH PENUTHO3HONM Bepbl U MPEACTaBICHUH O ee
comnanbHbIX GyHKIUAX / FO. A. I'aBpunos [u np.] / Conmonoruueckuii uccienoanus. — 2005.
- Ne 6. — C. 46-56.

CmMamws u3 2azemol.

l'onoaués, B. Jlonr mnaTesxom KpaceH: O Jojirax mo 3apruiate paboTHHKaM OOKETHOM
cdepst / B. Tomoaués // Tpyn. — 2006. — 3 amp. — C. 2.

IIpumepvl onucanus pecypca yoaieHHo20 0ocmyna:

Onextponnblii karajgor [TIHTB Poccum [DOnekrponsslii pecypc] : 0a3a JaHHBIX
COJICPKUT CBEACHHUS O BCEX BUAAX JHUT., noctynaromeil B ¢oun I'TIHTB Poccun. — DnexTpoH.
naH. (6 daino, 511 TeIC. 3ammceit). — M., [2009]. — Pexum gocrymna
http://www.gpntb.ru/win/search/help/el-cat.html

OO0pa3oBaHue: HCCIEAOBAHO B MUpE = OIM.IU [DIeKTPOHHBIN pecypc] : MexIyHap. Hayd.
nejl. WHTepHEeT-KypHal ¢ Oubinorekoil-nunosutapueM / moja mnatpoHaxkem Poc. Axan.
Oo6pazoBanus; ['oc. Hayd. nen. 6-ku uMm. K.JI. Yomuackoro. — M. : OIM.RU, 2001. — Pexum
nocryma : http://www.oim.ru.

JloceB, C. Kopmnoparusubie cuctembl DI : Mexay mpou3BOIACTBOM M TEXHOJIOTHEH
[Dnextponnsiii pecype] / C. Jloce. — 2006. — Pesxum goctyma : http://www.imag.ru/ID=622563

Axonosa, K. McTopuss BOSHUKHOBEHMS U IIPAaBOBOTO PETYIMPOBAHMS TOBAPHBIX 3HAKOB
[OnexTponnslii pecypc] // IlpaBo u ynpasnenue. XXI Bek. — 2008. — Ne 4. — Pexum goctyna:
http://elibrary.ru/item.asp?id=16922586

Ecnu B paboTe IUTHPYIOTCS HECKOJIBKO cTaTeil M3 cOOpHMKa TPYIOB MIIM >KypHaia,
eIMHUIIAMH OMOIHOTpaQHUECKOTO ONMMCAHMS SBIISIOTCS KaKIas W3 JTHUX CTaTed, a He Bech
COOPHHK WM KYypHAI.



http://www.gpntb.ru/win/search/help/el-cat.html
http://www.oim.ru/
http://www.imag.ru/ID=622563
http://elibrary.ru/item.asp?id=16922586

Tembl 10K/I210B VIS YCTHOI0 KOHTPOJISA:

1. MexxaucuuIuinHapHble CBS3U Cy1e0HON OyXraaTepun

2. MexnyHapoaHbIE HCTOYHHUKH CYAeOHOI OyXraitepuu

3. Opranuzanus Oyxydera u oTyeTHOCTH B Poccun

4. Opranuzanusi KOHTPOJIBHOU CITY>KOBI TOCYapCTBa

5. Ucropuueckue acieKTbl BOSHUKHOBEHHSI U pa3BUTHUS OyxydeTa

6. 3HaueHue OyXrajaTepcKuX JAOKYMEHTOB B IMPOIECCE paccieloBaHus
YTOJIOBHBIX JI€JT

7. lloHATHe cHenMaNbHBIX OyXralaTepCKuX IO3HAaHUH M (HOpMBI HX
VICITOJIB30BAHUS B IIPAaBONPUMEHUTEIBHON ITPAKTHUKE

8. TexHonorus B3aMMOJIECHCTBUS IPABOOXPAHUTEIBHBIX W PEBU3MOHHBIX
OpraHoB

9. HaznaueHue cyneOHO-OyXTranTepCKOM SKCHEPTU3bl B TPakJaHCKOM U
apOUTpaKHOM IpoLeccax

10. IlonmHOMOUHMS crnienManucTa-OyXrajirepa U ero pojib Mpu MPOU3BOJCTBE
CJIEJICTBEHHBIX U CYJEOHBIX IEUCTBUI



IlepeyeHb BOMPOCOB K 3a4eTy:

1 [lonsTHe u 3HaueHHe cyAeOHOM OyXranTepun

2 Ctpykrypa cyneOHoM OyxraaTtepun

3 [IpaBoBBIE OCHOBBI Cy1€0HOM OyXTanTepuu

4 MexayHapoHble UCTOYHUKHU CYJeOHOM OyXrantepuu

5 Cucrema opranusanuu u oyxydera B Poccun

6 YueTHas NOJUTHKA OPraHU3aLUU U €€ IOPUINYECKAs OLIEHKa

7 OcHOBBI OyXy4ueTa U OTYETHOCTH

8 OmubKky B JOKyMEHTaX U OyXTaJITepCKUX 3aMUCAX, UX KiIaccuUKaus u
NOPSJIOK UCIIPABICHUS

9 Dbyxranrepckue ITOKYMEHTBI M HX pPOJb B IPAaBONPUMEHUTEIBHOU
JEeATEIbHOCTH

10 YueTHble perucTpbl ¥ CIIOCOOBI UCIIPABIIEHUS OLUMOOYHBIX 3aMKucen

11 U3psaTHE OyXrantepckux JOKyMEHTOB pa0OTHUKaMHU KOHTPOJIUPYIOLINX U
IIPaBOOXPAHUTEIIBHBIX OPTaHOB

12 IlpaBoBble (opMBI TpUMEHEHHUS OyXralaTepcKux T[O3HAHUUH B
IOPUCIIPYICHLINN

13 Opranuzanys 1 NOpsSAOK NPOBEICHNS MHBEHTApU3aLUU 110 UHULUATUBE
IIPaBOOXPAHUTEIIBHBIX OPTaHOB

14 VYwuyactue Oyxraiarepa B KayecTBE CIELUMAIUCTa B IMPOU3BOJCTBE
MPOLECCYAIbHBIX TEUCTBUI

15 TloHatve cHoenMalbHBIX OYXTaJNTEPCKUX 3HAHUM U (QOpPMBI UX
UCITOJIb30BaHUS B IPABONPUMEHUTEIBHON TPAKTUKE

16 Ucnonbp3oBaHKe CrieMAIBHBIX OyXTraaTepCKUX 3HAHUN HEMOCPEICTBEHHO
COTPYIHHUKOM MPABOOXPAHUTEIBHBIX OPTaHOB

17 OcHOBBI TOKYMEHTAIBHON PEBU3UU

18 OueHka U KCMOIB30BaHME MATEPUATIOB PEBU3MM OpPraHaMu JI03HAHUS U
[IPEABAPUTEIILHOTO CIIEICTBUSA



IIpakTnyeckue 3aHATUSA

3ansTue 1 [lonsTue u 3HaueHue cyeOHoM OyXxraaTepuu.

3ansTue 2 CTpyKkTypa cyieOHOM OyXTanTepuu.

3anstue 3 [IpaBoBbIe OCHOBBI Cy1I€OHOM OyXTanTepuu.

3anstue 4 Cucrema opranuszanuu u oyxyuera B Poccuun

3ansatue 5 IlpaBoBbie (QOpMBI MPUMEHEHHUS OYXTaJTEPCKUX IMO3HAHUM B
IOpUCTIPYJCHIIUH

3ansTue 6 Yuactue Oyxraiarepa B Ka4eCTBE CICIHAINCTAa B MPOU3BOJICTBE
MPOLECCYAIbHBIX IEUCTBUI

3anarue 7 IloHsATHE CcnenUalbHBIX OYXTaldTepCKUX 3HAHUM U (OPMBI UX
WCIIOJIb30BaHUs B IPABOIPUMEHUTEIBHOU MPAKTUKE

3anstue 8 OCHOBBI TOKYMEHTaJIbHON PEBU3UU

3ansatue 9 OpraEuzanyss W TOPOBEACHUE PEBU3UU 10 HWHUIMATHUBE
MIPABOOXPAHUTEIIBHBIX OPTaHOB

3ansatue 10 OueHka W UCIOIB30BAaHUE MATEpPUAIOB PEBU3UU OpraHaMu
JIO3HAHUS U IPEABAPUTEIBLHOIO CIIEICTBUS

IIpumepsbl NPAKTHYECKUX 3aJaHUH

3anava 1

[Ipu npoBeneHnu CyAeOHO-OYXTaJITEPCKOM  DKCIEPTU3bl  KAaCCOBBIX
JOKYMEHTOB 32 aBrYCT TEKYyIIero roja »JKCHepTOM-OyxrajrepoMm Obuia
oOHapy’KeHa IUIaTeXHO-pacyeTHasi BEIOMOCTb Ha BblAady MpeMuil pabOTHHUKaM IO
pe3yJibTaTaM JESATEIbHOCTH 3a | moisiyroaue Tekyuero roga Ha cymmy 135 400
pyOseii. [Toanmucu paOOTHUKOB B BEJOMOCTH Mojeiaanbl. Heo0XxoaumMo BBISIBUTH
Kpyr' BHHOBHBIX JUI. B CBf3M ¢ 4eM JaHHOE HAPYIIEHHE CTajl0 BO3MOYKHBIM?
Kakas nonongHutensHas sxkcnepTu3a TpeOyeTcst sl yCTaHOBJIEHUS UICTUHBI?

3agaua 2

B nponecce mpoBepku OOBEKTOB MPEANPUHUMATEIBCKON AESITENbHOCTU
COTPYIHUK TOJHUIIMU OCYIIECTBHII KOHTPOJIBHYIO 3aKYIKY M BBIABIII (hakT oOMaHa
notpeduteneit (cr. 14.7 KoAll P®), a Takxke nmpu3HAKU MOAYUCTKH B HAKIAIHBIX
Ha TOBapHO-MaTepHaJIbHbIE LIEHHOCTH, B CBSA3M C YE€M IPOM3BEN B NPUCYTCTBUHU
MOHSATHIX U3BATHE JTOKYMEHTOB Ha peajn3yeMble MaTepuaIbHbIe [ICHHOCTH.

1. IlpaBomMepHO 1M [OEWCTBHE COTPYIHMKA IOJULIHAHA MO OCYLIECTBICHHUIO
KOHTPOJIbHOM 3aKyIKH?

2. Bxoaut 11 B O0S3aHHOCTb COTPYJIHUKA MOJMIMHU U3bITHE JOKYMEHTOB,
MMEIOIINX MPU3HAKHU MOJIOTOB?

3agauya 3

CrnenoBatenb  NOCTaBWIJI  NEPEN  PEBH30pPOM  CIEAYIOIIEE  3aJlaHue:
«[IpoBepuTh HauucieHue 3apabOTHOM IUIATBI MEPCOHANLY  CTPOUTEIHHO-
MOHTa)KHOTO yIpaBlieHUs! TpecTta MeTtanaekop, UCX0s U3 00beMa BBIOJIHEHHBIX
paboT U YyCTAaHOBJIEHHBIX PACIICHOK.

1. Bo3MOKHO 11 1aBaTh PEBU30PY TAKOE 3aJIaHKE?
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2. Ecin ma, To KakuMu JOKyMEHTaMH JOJKEH pacrojiarath PEeBH30p IS
BBITIOJIHEHHUS 3TOTO 3aJjaHus1?

3anava 4

B mpoiiecce mpoBepku OOBEKTOB MPEAIPUHUMATEIHCKON JEATeTbHOCTH
COTPYIHUK TOJUIMU TPOBET KOHTPOJIbHYIO 3aKYyNKYy W BBISBUI (PakThl oOMaHa
notpeouteneit (ct. 14 KoAlIl P®), a Takke nmpu3HaKK MOJTYMCTKU B HAKJIAIHBIX Ha
TOBapHO-MaTepuaibHble IEHHOCTH. B cBsi3u ¢ Yem mnpousBesn B NPUCYTCTBUU
MOHSATHIX U3BATHE TOKYMEHTOB Ha MPOIaBa€Mble MaTEpUAIIbHBIC [ICHHOCTH.

3aganue: 1. OnpeaenuTs, IpPaBOMEPHO JIM IEUCTBUE COTPYTHUKA MTOTUIUU.

2. Kakum 1oxyMeHTOM HEO0OX0IMMO O(OPMHUTH PE3YIIBTAT U3BITHSI.

3.Ha «kakoi#i CpOK TIpaBOMEPHO W3BATHE OYXTaNTEPCKUX H HWHBIX
JIOKYMEHTOB.

3agaua 5

Kaccup OOO «Benepa» I'onoBuna A.W. Ilosyuyuna mod OTYET ACHBIU B
cymme 3000 py6ueit, a 11 oTyeTa MpeacTaBuiIa MoI0KHY0 KBUTaHIIO K TTKO
Ha 3000 pyOuseil, COCTaBJICHHYIO OT HMEHHM THUIOTpaduu, MOATBEPKIAAIOLICH
omaty OjaHkoB. DakTW4YecKH oOIulata OJaHKOB OCYIIECTBICHA paHee II0
Oe3HaTMYHOMY pacueTy npeanpustiuem «pumgay.

3apganue. 1. Onpenenutb, KaKME METOAbl UCCIECIOBAHUS JOKYMEHTAIBHBIX
JAHHBIX U WHBIE MEPONPUATHS JOJKHBI OBITH HCIIOJIB30BAaHBI TPU MPOBEPKE
JaHHOW MH(OpMAITUU, PACKPBITh UX COJIEPKAHUE.

2. OnpenenuTh, Kakue JOKYMEHTHI MOJIEKAT MPUOOIIEHUIO K MaTepuagaM
MPOBEPKH.
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6. YYHEBHO-METO/IMYECKOE N UHOOPMAIIMOHHOE OBECIIEYEHUE

6.1. Pekomenayemas qureparypa

6.1.1. OcHoBHasi MTEpPaTYpa

ABTODBI, 3ariaBue WUzpgatenncts | Konuuects
JI1.1]|A. A. Tonkauenko, |CyneOnas Oyxrantepus [ DQnekTpoHHbIH pecypc]: |[FOHUTU- 9BC
B. U. bobomko, |y4eOHOE mocoOue i CTYJeHTOB BY30B, HAHA, 2017
K. A. KeBopkoBa |00y4arommxcs o HanpaBJIeHUSM HOJITOTOBKH

«Opucnpynenuusy», «byxrantepckuil yuer, aHaIu3
u ayguT»
http://www.iprbookshop.ru/71167.html

JI1.2|N. T. JIsBOBa CyneOHo-TipaBoBasi OyXranTepusi: MPaKTHKYM Omck : 9bC
https://www.iprbookshop.ru/86180.html Omckast
IOPUIINIECKasT
aKazeMus,
2018
JI1.3|E. H. Konecuukos (Konecaukosa, E. H. Cynebnas Oyxranrepus: HOnwutH, 2020 [(9BC
a, yaeOHOoe ocodre
H. [. Opuamsuiu |https://biblioclub.ru/index.php?page=book&id=615
692
6.1.2. lonoiHuTEIBLHAS JIUTEPATYPA
ABTOpBHI, 3arnaBue WznatensctBo,| Konnyectsn
JI2.1 |2. A. [Ixotic Ixoiic, O. A. CynebHas Oyxranrepus Owmckast 9bC
: yaeOHOe HATJISAHOE ToCco0me aKaJieMus
https://www.iprbookshop.ru/119117.html MBI Poccun,
2021

6.3.1 JInnen3suonHoe u cB0OOIHO pacnpocTpaHsaeMoe NPOrpaMMHoOe obecredeHne, B TOM YucJie

6.3.1.JOC Microsoft Windows (nmunensuonHoe I[10), Microsoft Office (nuuensuonnoe I10), Foxit

1|Reader (muuensuonnoe I10), LibreOffice (cBoboaH0 pacnpoctpansgemoe I10).

6.3.1.

6.3.2 IlepeyeHb HH(POPMAIMOHHBIX CIPABOYHBIX CHCTEM, NIPO(eccCHoHATbHbIE 0a3bl JaAHHBIX

6.3.2.|KOHcynLTaHT [Tnroc (oteuectBennoe nuriersnonHoe [10).
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