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ABTOD:
noteHT kadenpsl DuY, kaua. opu. Hayk O.A. Makeesa

MeToaudeckiue peKOMEHIAlMKM COCTAaBJICHBI ¢ y4€ToM TpeboBaHmil (eaepaabHOTOo
roCy/IapCTBEHHOrO0  00pa30BaTENbHOIO  CTaHJIApTa BBICIIEr0 00pa3oBaHUS  MOJATOTOBKHU
OakanaBpoB. B moMoIp cTyaeHTaM MpeiararoTcsi BOMPOCHl K SK3aMEHY, TEMbI JOKIAJ0B IS
YCTHOTO OMNpOCa, TPAKTUYECKUE 3aaHUs, METOJMYECKHE PEKOMEHIAIMA K TMPAKTHYCCKUM
3aHITHSIM, OCHOBHAS U JOTIOJIHUTENbHAS JTUTepaTypa



BBEJAEHUE

HuctumnuHa «['pakIaHCKA — TPOIEce»  SABJSIETCSI  CaMOCTOSTEIBHON
yu4eOHOW JWCHUIUIMHOW B CHCTEME HOPUIUYECKHMX HAyK U FOPUIUIECKOTO
oOpa3oBaHus.

[lenp MUCIUIUIMHBI — - y49acTHE B TIOJTOTOBKE HOPMATHBHBIX TPAaBOBBIX
aKTOB TII0 BOINPOCAM TPAXJTAHCKOTO TIpoIlecca W aIbTEPHATUBHBIX MPOIEIYP
(cmoco0oB) pa3peliieHus (YperyJaupoBaHusi) CIIOPOB;

- 000CHOBaHWE W TPUHATHE B TpenesiaX IODKHOCTHBIX OO0S3aHHOCTEH
pelmieHnid, a TaKXe COBEpPIICHHWE JEHUCTBUM, CBA3aHHBIX C peanu3anuen
TPKIAHCKHUX MTPOIECCYAThHBIX HOPM;

-COCTaBJICHUE TMPOIECCYabHBIX W WHBIX IOPUANYECKUX JTOKYMEHTOB,
HEOOXOJMMBIX JII PACCMOTPEHUS W pa3pelieHus TPaXKTAaHCKUX el B Cyaax
oO1IIeH IOPUCIUKIINY U pa3pellieHus (yperyJIupoBaHusi) CIIOPOB ¢ UCTIOIb30BAHUEM
IbTEPHATUBHBIX MPONEAYp (CIOCOOOB);

- o0ecrieueHne 3aKOHHOCTH, TIPABOMOPSIKA MPU PACCMOTPEHUH JIed B CyIax
oOmel MOPUCIUKIIMKM U TpH  paspelieHu (yperyjaupoBaHUHM) CIOPOB C
HCIIOJIb30BaHMEM AJIbTEPHATUBHBIX TpoLeayp (croco0oB);

- COOJIIOJIEeHHE U 3alUTa IpaB U CBOOOJ YeJIOBEKAa U I'paKJaHWHA, 3allluTa
YaCTHOU, TOCYJITapCTBEHHOMN, MyHHUITUNIATHHOU M UHBIX (JOPM COOCTBEHHOCTH IPHU
OCYIICCTBICHUN TMPABOCYAHUsT 10 TPAKIAHCKHM JelaM B Cyaax oOIei
FOPUCTUKITHH.



MeToauuyecKkue PEKOMEHAAIUH IO MOATOTOBKE JOKJIAJa K YCTHOMY OIMPOCY

Hoxknan siBisiercss GOpMOM caMOCTOSATEIbHONW PabOTHI CTYACHTA, JOKIAA JOHKCH OBITh
BBITMIOJIHEH B [€YaTHOM BHJIE U MPEACTABICH HA MPAKTUYECKOM 3aHSITHH B COOTBETCTBUU C
3asBIEeHHON TeMou. Jlokiaa roToBUTCS MO c(hOPMHUPOBAHHOMY IPENOAABATEIIEM TEPEUHIO
TEM JJi1 YCTHOTO OINpOCa B paMKax CaMOCTOATEIbHOTO W3y4deHHs IucHUIUIMHBL. Pabota
JI0JDKHA OBITh HAMCaHa MOHITHBIM S3bIKOM U TEXHHUYECKH MPaBUILHO 0OpMIIeHA.

Obwue mpebosanusi Kk ohopmieruo 00K1aoa.

e Oymara ¢popmara A4;

e TeKCT HabupaeTcs B penaktope Word;

e mpudT Tekcra — Times New Roman, pasmep 14;

e pasmep moJieit: cieBa — 3 cm, cipaBa — 1,5 cM, CHU3Y U CBEpXY — IO 2 CM;

® MEXAYCTPOUYHBIA MHTEpPBa — MOJYyTOPHBII;

® OTCTYH IEPBOM cTpoKHU ab3ama — 1,25 cwm;

e HyMepalus CTPaHUIl CKBO3HAsl. TUTYIbHBIN JHCT SBJISAETCSA NEPBON CTpaHULIeH (HOMEp He
ctaBuTcs). Homepa nocieayronmx cTpaHull IpOCTaBIISIFOTCS B HUJKHEM IIPaBOM YIILY;

®  KaXIbIi pa3aes peKOMEeHIyeTCs HaYMHATh C HOBOW CTPaHUIIBI.
[IpuBomuMMBIE B TEKCTE€ IUTAThl JAOKHBI OBITh TOYHBIMH M HMETh CCBUIKY Ha

MEPBOUCTOYHUK (CM. HIKE TPEOOBAHUS K IUTUPOBAHUIO).

[Ipy  HEyIOBIETBOPUTEIHLHOM  BBIOJIHEHUU JoKiaga (Tema HE packKpbITa,
00HapyXHUBAETCsl CYILIECTBEHHOE HENOHMMAaHHE NMPOOJEMbl), OH BO3BPAILLAETCS CTYIEHTY Ha
JIO0paboOTKY C Y4eTOM 3aMEUaHUi MpernoaBaTes.

[Ipu mnoaroroBke nokiana (GOPMUPYIOTCS HaBBIKM pPabOTBl C JIMTEpaTypoH, eé
UTUPOBAHUS U TpaBWIbHOrO odopmieHus paboThl. Takue HAaBBIKM HEOOXOAMMBI U TPHU
MOJIFOTOBKE KYpPCOBOM pabOThI, BBIITYCKHON KBaTU(PUKALMOHHON pabOTHI.

Obwue mpebosanus K YUMUPOBAHUIO

TekcT nuTaThl 3aKII0YAETCS B KABBIYKU U PUBOJUTCS B TOM I'paMMaTH4ECKOi (opme, B
KaKoW OH JIJaH B HICTOYHHKE, C COXPAHEHUEM OCOOCHHOCTEH aBTOPCKOTO HAMKUCAHUS.

[Ipy nuTHpOBaHMM Kak[aash LIUTATa JOJKHA CONPOBOXKIATHCS CCHUIKOM Ha HCTOYHMK.
CchlIKH Ha JIUTEPaTypy B TeKCTe pabOThl MPUBOJATCS B KBaJpaTHBIX cKoOKax - [23, c. 95]. [Ipu
OJIHOBPEMEHHOH CCBUIKE Ha HECKOJIBKO JIMTEPATYPHBIX MCTOYHUKOB OHU NEPEUUCIISIOTCS Yepes3
TOYKY C 3allsiTOH, C COXpaHEHHWEM TMOpsjaKa CIeAOBaHUs B OOLIEeM IepeuHe JIUTepaTyphl,
Hanpumep [6; 10; 12].

Ipumepul bubrUOCPAPULECKO20 ONnUCaHUSA TUmMepamypbl

Ecnu kHMra nMeer 0ono2o asmopa:

Scuunkas, B. P. CounanbHoe BoCIMUTaHUE B KJIacce : TEOPUS M METOJIMKA : yued. mocodue
/ B. P. Slcaunkas ; nox pen. A. B. Mynpuxka. — M. : Akanemus, 2004. — 352 c.

Ecin xHMra uMmeer AByX aBTOPOB, TO B HayaJle ONMCAHMS YKa3bIBA€TCs IEPBBIM aBTOD,
MocJie 3arjlaBusl yKa3bIBAIOTCS CBEACHUS U O TIEPBOM, U O BTOPOM aBTOpax:

Hepkau, A. A. Axmeonorus : y4e6. mocobue / A.A. [epkau, B. I'. 3a3pikun. — CIIO. :
[Tutep, 2003. — 256 c.

Ecin xHura mmeer TpEX aBTOPOB, TO B HAUYaJIO OINMCAHUS BBIHOCUTCSA IIEPBBINA aBTOD,
OCTaJIbHbIE aBTOPBI, BMECTE C MEPBBIM, IEPEUNCIISIIOTCS TOCTIE 3arjaaBusi:

Kynuneina, B.H. MexmuuHoctHoe obmenue: ydeOHuk / B.H.Kynunema, H.B.
Kazapunosa, B.M. Ilorosbmia. — CIIG.: [Tutep, 2001. — 544 c.

Ecnu xHUra umeer uemvipe u 6onee asmopog, TO MOCIE 3ariaBusl yKa3bIBAIOTCS TOJIBKO
NEPBBI aBTOP, Jaliee CIAESIYIOT CI0BA «H JIP.», 3aKJIFOUYCHHbIE B KBaIpaTHbIE CKOOKU:

[Tenaroruka : yue6. mocooue / B. A. Cnacténun [u np.]. — 3-¢ u3n. — M. : [llkomna-IIpecc,
2000. - 512 c.

Ecnu xHura sBisieTcss 4acTbi0 MHOTOTOMHOTO W3JIaHUS, TO YKa3bIBa€TCS KOJIUYECTBO
TOMOB (WJIM KHHUT'), M CCBIJIKA JIEIAaeTCsl Ha TOT TOM, KOTOPBIN HCII0NIb30BaH B pabore. Hampumep:




Hemos, P. C. Ilcuxonorus : B 3 xH. Ku. 3 : Ilcuxonnarnoctuka. Beenenue B HayyHOe
[ICUXOJIOTMYECKOE HCCIIENOBAHUE C dieMeHTaMu MareMaTtuueckoi cratuctuky / P. C. Hemos. —
4-e u3a. — M. : BJIAZIOC, 2001. — 640 c.

[Ipumep onucaHud IJ1aBbl U3 KHUTH

Xbemn, JI. MccnenoBanue u oneHka B ncuxosioruu nuanoctu / JI. Xweemn, J[. 3urnep //
Teopus muuanoctu / JI. Xbemn, [1. 3urnep ; nep. C. Menenesckasi, [[. Bukroposa. — CII6. : [Tutep,
2001. —I'n. 2. — C. 56-104.

B cnywae memamuueckozo cbopHuka mpyoos ONHUCAHWE HCTOYHHKA HAYUHACTCS C
3arjaBus, Jajiee Mociie KOCOM YepThl yKa3blBA€TCsl PEJAKTOP (MM PENAKTOPHI), AaJIee ONMCAHNE
CBeICHMI 00 M3/1aHNU, BBIXO/IHBIE JaHHBIC KaK B MPEAbLAYIINX ciydasx. Hanpumep:

[Icuxomorunueckas Hayka B Poccun XX ctoneTtus: mpoOieMbl TEOPUU U UCTOPUU / TIO]
pen. A.B. bpyuuuackoro. — M.: M3narenbctBo «MucTuTyT nncuxonorun PAH», 1997. — 320 c.

Ecnu 3aenasue xunueu cocmoum u3 HecKONbKUX npednodiceHuli, MEXAYy KOTOPBIMU B
UCTOYHUKE MH(OpPMAIMK OTCYTCTBYIOT 3HAKHU NPENUHAHUS, TO B OMUCAHUU 3TU MPEAJIOKEHUS
OTJIEJISIFOT IPYT OT Apyra TOYKOM:

Kponuk, A. A. Kayzomerpusi. Metoapl camMONno3HaHUSA, TMCUXOJUATHOCTUKUA U
NICHXOTEPAIINHU B TICUXOJIOTHH X)U3HEHHOTO myTH / A. A. Kponuk, P. A. Axmepos. - M. : Cmbic,
2003. - 284 c.

WNHorpa kHura uMeer BTOpOE, yTOYHstoulee Ha3zBaHue. OHO Takke INPUBOAUTCA B
OMKMCAHUU U OOBIYHO OTAEINSETCS OT OCHOBHOIO JBOETOUMEM U IMHILIETCS C MaJICHbKOW OYKBBHI.
Hanpuwmep:

[TepBun, JI. Ilcuxonorus nuunoctu : Teopus u uccnenopanus / JI. Ilepsun, O. JxoH ;
nep. ¢ auri. M. C. JKamkoubss ; nox pen. B. C. Maryna. — M. : Acnekr [Ipecc, 2001. — 607 c.

Oenpamrerin, J[. W. Ilcuxomnorus B3pocieHUss : CTPYKTYpHO-COJEp>KaTeIbHbBIE
XapaKTEPUCTHKH TpoIIecca Pa3BUTHS JTUYHOCTH : n30panusie Tpyasl / [I. Y. denpamreiin. — 2-¢
n3na. — M. : @aunTa, 2004. — 672 c.

CBeneHHs, OTHOCSIIUECS K 3arjIaBUIO, COJEPIKALIYI0 MH(OPMAIIMIO, PACKPHIBAIOIIYIO U
MOSICHSIIOIIYI0O OCHOBHOE 3arjilaBue, CBEICHHS O BHJE, >KaHpPE, HAa3HAUCHUU MPOU3BEICHUS,
YKa3bIBAIOT Y€pe3 IBOCTOUNE C MAIEHBKOIH OyKBBI:

Credanenko, T. I'. OTHoncuxon0rus : y4eOHUK...

Aemopegepamul duccepmayuii u  duccepmayuu B CIUCKE JIUTEPATyphbl MPHUBOIATCS
CJIEAYIOIIUM 00pa3oM:

Kanaruna, T. A. Ilcuxomoruueckas TpoQuIaKkTUKa MPOPECCHOHATBHON Jie-

(dbopmanuy TUYHOCTH MPENoiaBaTels By3a : AUC. ... 1-pa IICUXOJ. HayK. — TBepb, 2004. —

309 c.

CaBuenko, H. A. CMbICIIOBbIE YCTaHOBKHM KaK KOMIIOHEHT MPO(ECCHOHAIbHBIX
JUCTIO3UIIUMA CTYJEHTOB-TICUXOJIOTOB : aBToped. nuc. ... KaHa. mcuxoi. Hayk / H. A.
Cauenko. — PoctoB-n//1., 2008. — 16 c.
IIpumep onucaHus cnpagouHblX Mamepualos:
CripaBo4HMK mpakTudeckoro ncuxosiora : Ilcuxorepanus / coct. C.JI. ConoBbéBa. — M. :
ACT ; CII6 : CoBa, 2011. - 575 c.
Onucanue cmamet OCYIIECTBIISETCS CIETYIOIUM 00pa3oMm:
Ccmamus 00H020 a8MoOpa U3 cOOPHUKA:
["aBpuiiosa, I'.I'. IIpoGieMbl MHBECTUPOBAHUS B HETOCYIapPCTBEHHBIE ICHCHOHHbIE (POHIBI
/ T'.T". TaBpuiioBa // CtpaTerusi u TakTUKa yIpaBieHUs NPEIIPUITHEM B IEPEXOTHON SIKOHOMUKE
: MeaBYy3. ¢0. Hayd. Tp. / Bonr['TV ; mox pen. I'.C. Mep3nukunoii. — Bonrorpan, 2006. — Beim.
13- C. 273-279.
cmamows 08yX asmopos u3 cOOpPHUKaA:
Epmonenxo, U. U. [IpoGiembl BHEApEHUs NMPUHIUIIOB CTPATETHYECKOTO ITUIaHUPOBAHUS
Ha MpennpuaTusX B coBpeMeHHoM ympasienuu / M. U. Epmonenxo, P. E. Iymsman // X
PernonanpHas xoH(pepeHIMs MOJOIBIX HccienaoBareneid Bonrorpanckoit obmactu, 8-11 HOsO.




2005 r. / Boal'V¥ [u np.]. — Bonrorpan, 2006. — Beimn. 1. OxkoHOMEKa U PUHAHCHI : TE3HUCHI JOKIL.
—C. 218-219.

cmambvs mpéx asmopos uz cOOpHUKaA:

KpasmoB, M. 0. Coumonoruyeckuii acmekT MpoOJieMbl TOpsIKa B COBPEMEHHBIX
MEXIUCIUIUTMHAPHBIX uccaenoBanusx / M. FO Kpasnos, A. B. ConoeéBa, P. B. Smenko //
AKTyanbHble TPOOJIEeMbl HCTOPUHU, TEOPHUH U TEXHOJOTHH COLMAIBHON paboThl : ¢0. Hayd. cT. /
®I'0OY BIIO «HoBouepkacckas roc. menuopart. akaaem.». — HoBouepkacck ; PocroB u / [I.,
2007. — Bpmm. 9. — C. 114-118.

cmambs 4emvlpéx u boaee agmopos u3 cOOpHuKa:

Ocobennoctu 3abosieBaHuii U TpaBM y cnoptcMmeHoB / JLM. JlembsHoBa [u ap.] //
3mopoBasi MOJONIEKL — Oyaymiee cTpaHbl! : MaTep. rop. MEXBY3. Hayd.-mpakT. KoHd., T.
Bonarononck, 28 amp. 2011 r. / Bonrogonckuit uactutyt (hunuana) FODY. - Boarogonck, 2012.
—C. 83-88.

Ccmamuvs 00H020 a8MoOpPa U3 HCYPHALA:

Kamxapos, A. II. IIpo6nemsl cemeitHoro urenus / A. Il. Kamkapos // Bocnuranue
HIKOJIBHUKOB. -2012. - Ne 9. — C. 30-34.

CMamuvs 08yX asmopos U3 HCypHaLa:

Hukonaes, B. A. CymHocTs TpyJ0BOrO BOCIIUTAHUSI B COBPEMEHHBIX ycioBHsX / B. A.
Huxkonaes, B. A. lllomun // Ilegaroruka. — 2011. - Ne 6. — C. 51-57.

Cmamvs mpéx asmopos U3 HCYpHaIa:

Pomamxkun, K. M. Maremaruka B mpoekrtax Haykoyudenwst / K. W. Pomamkun, I'. H.
ABeppsinoBa, A. C. [Iponun // CounansHo-rymanuTapublie 3HaHus. — 2012. - Ne 3. — C. 135-144.

cmamus 6oiee mpéx asmopos U3 JHCypHaa.:

Kondeccuonansupie 0COOCHHOCTH PENUTHO3HONM Bepbl U MPEACTaBICHUH O ee
comnanbHbIX GyHKIUAX / FO. A. I'aBpunos [u np.] / Conmonoruueckuii uccienoanus. — 2005.
- Ne 6. — C. 46-56.

CmMamws u3 2azemol.

I'onoBaués, B. [loar muaTekoM KpaceH: o0 JoJirax IO 3apIuiaTe paOOTHHKAM OFOIKETHOM
cdepst / B. Tomoaués // Tpyn. — 2006. — 3 amp. — C. 2.

IIpumepvl onucanus pecypca yoaieHHo20 0ocmyna:

Onextponnblii karajgor [TIHTB Poccum [DOnekrponsslii pecypc] : 0a3a JaHHBIX
COJIEPKUT CBEACHHUS O BCeX BUAax JUT., nocrynawoueil B poug I'TIHTB Poccun. — DnexTpoH.
naH. (6 daino, 511 TeIC. 3ammceit). — M., [2009]. — Pexum gocrymna
http://www.gpntb.ru/win/search/help/el-cat.html

OO0pa3oBaHue: CCIEA0OBAHO B MUpe = OIM.IU [DIeKTPOHHBIN pecypc] : MexIyHap. Hayd.
nejl. WHTepHEeT-KypHal ¢ Oubinorekoil-nunosutapueM / moja mnatpoHaxkem Poc. Axan.
Oo6pazoBanus; ['oc. Hayd. nen. 6-ku uMm. K.JI. Yomuackoro. — M. : OIM.RU, 2001. — Pexum
nocryma : http://www.oim.ru.

JloceB, C. Kopmnoparusubie cuctembl DI : Mexay mpou3BOIACTBOM M TEXHOJIOTHEH
[Dnextponnsiii pecype] / C. Jloce. — 2006. — Pesxum goctyma : http://www.imag.ru/ID=622563

Axonosa, K. McTopuss BOSHUKHOBEHHSI U IIPABOBOT'O PETYJIMPOBAHUS TOBAPHBIX 3HAKOB
[OnexTponnslii pecypc] // IlpaBo u ynpasnenue. XXI Bek. — 2008. — Ne 4. — Pexum goctyna:
http://elibrary.ru/item.asp?id=16922586

Ecnu B pabore UTHPYIOTCS HECKOJIBKO CTaTell M3 COOpPHUMKA TPYAOB WM JKypHaua,
eAMHUIIAMU OMOIMOrpaguueckoro OmMMcaHus SBISIOTCA KaK[ash W3 JTUX CTaTed, a He Bech
COOPHHK WM KYypHAI.



http://www.gpntb.ru/win/search/help/el-cat.html
http://www.oim.ru/
http://www.imag.ru/ID=622563
http://elibrary.ru/item.asp?id=16922586

6. YYHEBHO-METO/IMYECKOE N UHO®OPMAIINMOHHOE OBECIIEYEHHUE

6.1. Pexomengyemasi iuteparypa

6.1.1. OcHoBHasl IMTEPATYpa

ABTODBI, 3arnaBue MznarensctBo,|KonuuecTBo
JI1.1 |B.B. SIpkoBa, |['paxkganckuii mpouecc: NpakTHKYM Crartyt, 2017 |9BC
AT. http://biblioclub.ru/index.php?page=book&id=486576
IInemanoBa
J1.2 IM.K. I'paxxnanckuii mponecc: y4eOHHK Crartyt, 2015 |9BC
Tpeymmukoga |http://biblioclub.ru/index.php?page=book&id=450563
6.1.2. JlonotHUTEeIbHAS JINTEPATYPa
ABTODEI, 3arjaBue WznarenscrBo, |KomnuecTBo
JI2.1 |B.B. SIpxoB  |['paxkmaHcKmii Iporiecc: YIeOHUK IS CTY/ICHTOB Cratyt, 2017 |9BC
BBICIINX FOPUANYECKUX yUeOHBIX 3aBeJICHUI
http://biblioclub.ru/index.php?page=book&id=486575
JI2.2 |JI.B. I'paxxnanckuii mponecc: y4eOHHK IOnutn-/lana, |96C
TymanoBa, http://biblioclub.ru/index.php?page=book&id=426573(2015
H.JL
JI2.3 [H.M. I'paxxnanckuii mporecc: yueOHUK IOnuTn-/lana, ([96C
Kopmynos,  |http://biblioclub.ru/index.php?page=book&id=114700{2015
A.H.
JlaOpIrun
J12.4 |A.B. QdaxynpTaTHBHBIE 00s13aTENBCTBA 1O poccuiickomy  (Crartyt, 2017 |9BC
3axapkuHa  [TpaXKTAHCKOMY IIpaBy: MOHOTpadus

http://biblioclub.ru/index.php?page=book&id=486610

6.3.1 JIunieH3n0HHOE H CBOOOJHO PACIPOCTPaHsieMOe NPOrpaMMHoe ofecrieYeHue, B TOM YHucJie

6.3.1.1

OC Microsoft Windows (imuensuonHoe I10), Microsoft Office (nmuensmonnoe I10), Foxit
Reader (simnensnonnoe I10), LibreOffice (cBoboaHo pacupoctpanseMmoe [10).

6.3.2 IlepevyeHb HH(OPMAIMOHHBIX CIPABOYHBIX CHCTEM, MPO(ecCHOHANBbHBbIE 0a3bI TAHHBIX

6.3.2.1|KOH6yHBTaHT [Tmroc (oTeuecTBerHOE MuiieH3n0oHHOE [10).




