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Meroaudeckne  peKOMEHAAIMM  COCTaBI€HbBI ¢ y4éToM  TpeboBaHMH  (efepansbHOTO
TOCY/IapCTBEHHOTO 00pa30BaTEeILHOTO CTaHAapTa BHICIIEr0 OOpa3oBaHUS IMOATOTOBKHM OakalaBpoB. B
MOMOIIb CTyJAEHTaM TMPEIaraloTcsl BOMPOCHI K O3K3aMeHy, TEeMbl [OKJIagOB Ui YCTHOTO OIpoca,
MpaKTUYECKUe 3a7aHus, METOJMYECKHE PEKOMEHIAIMM K TMPAKTHUYECKWM 3aHATHSIM, OCHOBHas |
JIOTIOJTHUTENBbHAS JINTEPaTypa



BBEJIEHUE

Metoauueckie yka3aHHsl 10 W3YYEHUIO JUCLUIUIMHBL «AJMUHHCTPATUBHOE
CYJOIIPOU3BOJICTBO» Pa3pabOTaHbl B COOTBETCTBUU paboOyeil MporpaMMoi JaHHOU
JUCUUIUIMHBIL, BXOJSIIEH B COCTaB JOKYMEHTALIMM OCHOBHOM 0Opa30oBaTEIbHOM
nporpamMMbel 1o HampaieHuio noarotoBku 40.03.01 FOpucnpynenuus (mpoduis
«I"paxk1TaHCKOE TIPaBo»).

L[eJIB OCBOCHHA AHMCHUIIIIMHBI «AI[MI/IHI/ICTpaTI/IBHOC CYIOIIPpOU3BOACTBO»
3aKIOYACTCA B TCOPCTHYCCKOM M IMPAKTHYCCKOM H3YUCHHHN CHCTCMBbI 3HaHUM 00
AIMUHUCTPATUBHO-IIPOUCCCYAJIbHBIX OTHOHICHUAX, BO3HHUKAIOOIMX B CBiA3H C
Pa3pClICHUCM AJIMUHUCTPATHBHO-IIPABOBLIX CIIOPOB, SaHlHTOﬁ InpaB " CBO6OI[, a
TAKKC 3aKOHHBIX HHTCPCCOB I'PAKIaH 1 OpFaHI/ISaHI/Iﬁ B HY6J'II/ILIHOM YIIPAaBJICHHH.



MeTtoauueckue PEKOMCEHIAIIMMA 110 MOATO0TOBKE TO0KJIaAa K YCTHOMY OIIPOCY

Joxknaz snsieTcss GopMoi caMOCTOSTENLHOM Pa0OTHI CTYJCHTA, JOKJIA JOJDKEH OBITh BBIMOJIHCH B
MEYaTHOM BHWJIE M TPEACTaBICH Ha MPAKTHYECKOM 3aHITHA B COOTBETCTBHH C 3asBIEHHOW TEMOM.
Joxnan roTtoButcs 1Mo cHOPMUPOBAHHOMY TNPEMOJNABATEIICM IEPEUHI0 TEM JUIS YCTHOTO OmIpoca B
paMKax caMOCTOSTESIILHOTO U3yUYCHHSI TUCIUILIMHBL. PaboTa J0/mKHA OBITh HANKMCaHa MOHITHBIM S3bIKOM
¥ TEXHUYECKH MPAaBHIFHO 0OpPMIICHA.

Obwue mpebosanus Kk 0popmaeHur 00KIa0a:

Oymara opmara A4;

TEeKCT HabupaeTcs B pemakrope Word;

mpudT Texcra — Times New Roman, pasmep 14;

pasmep moeii: cnesa — 3 cM, cripaBa — 1,5 cM, CHU3Y U CBEpXY — IO 2 CM;

MEKIYCTPOUYHBII UHTEPBaJ — ITOJIYTOPHBIM;

OTCTYTI TIEpPBOU CTPOKH ab3ama — 1,25 cMm;

HyMepalysi CTpaHHIl CKBO3HAsA. THUTYIBHBIN JUCT ABISETCS MEPBOM CTpaHUIIEH (HOMEp HEe CTaBUTCH).
Howmepa nocienyromux cTpaHuIl IPOCTABISAIOTCS B HIDKHEM IPABOM YTIIY;

®  Kak/IbIi pa3zen peKOMEHAyeTCs HAYMHATh C HOBOW CTPaHHUIIBL.
[IpuBogUMBIE B TEKCTE IUTATHI JTOJDKHBI OBITH TOYHBIMH M UMETh CCHUIKY Ha MEPBOMCTOYHHUK (CM.

HIDKE TpeOOBaHUS K IMTHPOBAHHMIO).

[lpn HEyIOBIECTBOPUTEIEHOM BBIIOJIHEHUH JOKJIana (TeMa  He pacKpbiTa, OOHApYKHBAeTCS
CYLIECTBEHHOE HETIOHUMaHHE MPOOJIEMbI), OH BO3BpaIllaeTcs CTYJICHTY Ha JOpabOTKY C YU4eTOM 3aMedaHHi
MpenoJaBaTes.

[Tpn moxroroBke nokiana (OPMUPYIOTCS HABBIKM pabOTBI C JIUTEPATypod, €€ IHUTHPOBAHUS H
NpaBUIBHOTO OQOpMIICHUST pa0doThl. Takue HaBBIKM HEOOXOJMMBI M INPH IMOJITOTOBKE KYypCOBOH paboTEHI,
BBIMTYCKHOH KBAIM()UKAIIMOHHOMN pabOTHLI.

Obwue mpebosanus K yumMuposanuo

TekcT HMTaTHl 3aKII0YaeTCsl B KABBIYKM W MIPUBOAUTCS B TOH rpaMMmaTHuUecKol GopMme, B Kakoil OH
JaH B UICTOYHHKE, C COXPAaHEHUEM OCOOCHHOCTEH aBTOPCKOTO HAIICAHUSL.

IIpu nuTHpOBaHMM Kaxaas IUTaTa JOJDKHA COMPOBOXAATHCSA CCHUIKOW Ha MCTOYHHMK. CCBUIKM Ha
JTUTEpaTypy B TEKCTe pabOTHI MPUBOAATCS B KBapaTHBIX CKOOKax - [23, c. 95]. Ilpu ofHOBpEeMEHHOH CChUIKE
Ha HECKOJBKO JIUTEPATYPHBIX MCTOYHHKOB OHU IEPEUUCISIFOTCS 4epe3 TOYKY C 3alsTOH, ¢ COXpPAaHEHUEM
TIOpSIZIKA CIIeIOBaHMs B 00IIeM TiepedHe TUTepatypsl, Hanpumep [6; 10; 12].

Lpumepvl bubnuoepaghuuecko2o onucanus iumepamypbl

Ecnu kHura uMeeT 00Ho2o aesmopa.

Scaunkas, B. P. ConmansHoe BocIMTaHue B KJlacce : TEOPHS M METOAMKa : yuel. mocobue / B. P.
Scuuukas ; nog pen. A. B. Myapuka. — M. : Akagemust, 2004. — 352 c.

Ecnu kHwWra mmeer ABYyX aBTOPOB, TO B Hayalleé OIMMCAHUS YKAa3bIBAETCS TEPBHI aBTOp, IOCIE
3arjaBusl YKa3bIBAIOTCS CBEIEHUS U O TIEPBOM, U O BTOPOM aBTOpaxX:

Hepkau, A. A. Akmeonorus : yue0. mocooue / A.A. Jlepkau, B. I'. 3a3pikun. — CIIO. : [Tutep, 2003. —
256 c.

Ecim xHwWra mmeer TpEX aBTOPOB, TO B HAYAIO OMHCAHUS BHIHOCUTCS TIEPBBIA aBTOpP, OCTAIbHBIC
aBTOPBI, BMECTE C TIEPBBIM, IIEPEUUCIIIFOTCS TIOCIIE 3arIaBHs:

Kynuneina, B.H. MexnuunoctHoe obmenue: ydeOHuk / B.H.Kynunpmna, H.B. Kazapunosa, B.M.
IToromemma. — CII6.: ITutep, 2001. — 544 c.

Ecnm xHMra mMeer uyemsipe u Oonee asmopos, TO TOCIE 3arjaBUs YKa3bIBAIOTCS TOJIBKO IEPBBIMA

aBTO, Jajiee CIEAYIOT CIOBA «H JP.», 3aKIIFOYCHHBIC B KBAIPATHBIC CKOOKH:
[Tenaroruka : yue6. mocobue / B. A. Cnacténun [u gp.]. — 3-e uzn. — M. : lllkoma-IIpecc, 2000. — 512

Ecnu xuura sBiIsieTcss 4acThI0O MHOTOTOMHOI'O HU31IaHud, TO YKa3bIBACTCA KOJIHMYECTBO TOMOB (I/I.]'II/I

KHHT), ¥ CCBUIKA JICJIAETCS Ha TOT TOM, KOTOPBIH UCIIONB30BaH B padote. Hampumep:



Hemos, P. C. Ilcuxomorms : B 3 kH. Ku. 3 : IlcmxommarHoctmka. BBemeHune B Hay4HOE
IICHXOJIOTHYECKOE MCCIICI0OBAaHKE C IEMEHTaMu MaTematndeckoii craructuku / P. C. HemoB. — 4-e m3x. —
M. : BIIAJOC, 2001. — 640 c.

IIpumMep onmcaHvisl [IaBbI U3 KHUTH

Xwemn, JI. UccnenoBanne u omenka B ncuxonoruun nuaHoctd / JI. Xeemn, H. 3urnep // Teopus

muanocty / JI. Xwemn, 1. 3urnep ; nep. C. Menenesckasi, 1. Buktoposa. — CII6. : [Turep, 2001. — I'm. 2. — C.
56-104.
B cnyyae memamuueckozo cobopnuxa mpyoos onvcaHue UCTOUYHHKA HAYMHAETCS C 3arjiaBus, jAajee

mociie KOCOW HYepThl yKasbIBaeTcs pefdakTop (WM pelaKTOphl), najiee OIMCaHWe CBEeJCHWH 00 W3MaHuw,
BBIXO/IHbIE JaHHBIE KaK B MpeAblAyuX ciydasx. Hanpumep:

[Ncuxonornueckas Hayka B Poccun XX cronerus: mpoOiieMbl TEOPUH U ucTopuM / mop pena. A.B.
Bbpynumackoro. — M.: UzmatensctBo «MHCTHTYT icuxonoruu PAH», 1997. — 320 c.

Ecnu 3aenasue xuueu cocmoum u3z HeCKOMbKUX HpeodnodceHuti, MEXAY KOTOPHIMH B HMCTOYHHKE

nH(GOPMAITUHN OTCYTCTBYIOT 3HAKH MPENUHAHNSA, TO B OMIMCAHUU 3TH MPEIOKEHUS OTASISIOT APYT OT Apyra
TOYKOM:

Kponuk, A. A. Kayzomerpus. MeToabl caMONO3HAHMSI, TCUXOAUATHOCTUKA M TICUXOTEpaNuH B
TICUXOJIOTHH kH3HeHHOTO myTH / A. A. Kponuk, P. A. Axmepos. - M. : Cmsica, 2003. — 284 c.

I/IHOFI[a KHHUIa HMMECET BTOPOC., YTOUHAIOIICC Ha3BAHUC. OHO TaKxe IMPUBOAUTCA B OIIMCAHUH U
0OBIYHO OTAENAETCS] OT OCHOBHOT'O JBOETOYMEM M IHILIETCS C MaleHbKoW OykBbl. Hampumep:

[lepeun, JI. [lcuxonorus amanocty : Teopus u uccnenoBanus / JI. Ilepsun, O. J>xoH ; mep. ¢ aHII.
M. C. XKamkoussH ; mon pen. B. C. Maryna. — M. : Acnexr IIpecc, 2001. — 607 c.

Oenpamreiin, . W. Tlcuxomorust B3pOCHEHUSl : CTPYKTYPHO-COAEPKATEIbHBIC XapPaKTEPUCTUKU
mpoliecca pa3BUTUsS JIMYHOCTH : U30panHbie Tpyasl / [|. M. ®enpamreiin. — 2-e u3n. — M. : ®@nunta, 2004. —
672 c.

CBezneHus1, OTHOCSIIHUECS K 3aIJIaBUI0, COAEPIKALLYI0 HH(POPMALIUIO, PACKPBIBAIOLIYIO U MOSICHSIOLIYIO
OCHOBHOE 3arjaBHe, CBEACHUS O BHJIE, KaHpe, Ha3HAUeHUU MPOM3BEACHUS, YKa3bIBAIOT Yepe3 JIBOETOUHE C
MaJIeHbKOH OYKBHI:

Credanenko, T. I'. OTHONIICHXOMOTHS | YISOHUK ...

Aemopegepamul_Oduccepmayuii u _Juccepmayuy B CHUCKE JINTEPATYphl MPUBOISTCS CIETYIONIHM
obpa3zom:

XKanaruna, T. A. Ilcuxornoruueckas npopuUIaKTUKAa MpodecCHOHATBbHON [e-
dbopmaruu JTMYHOCTH TperoaBaTess By3a : JuC. ... A-pa MCUXOJ. HayK. — TBeps, 2004. —
309 c.

Capuenko, H. A. CwmbICI0OBBIE YCTAaHOBKHM KaK KOMIIOHEHT MpOo(ecCHOHATbHBIX
JUCTIO3UIIMHA CTYJEHTOB-TICUXOJIOrOB : aBToped. AuC. ... KaHA. ncuxoi. Hayk / H. A.
Casuenko. — PocroB-u//1., 2008. — 16 c.

HpMMep OIIMCAaHUs CNpPABOUYHBIX Mamepualos.

CripaBouHHK npaktuueckoro ncuxosora : [lcuxorepamnust / coct. C.JI. ConosnéBa. — M. : ACT ; CIIO
: CoBa, 2011. — 575 c.

Onucanue cmameti OCYIIECTBISACTCS CIASAYIOIIMM 00pa3oM:

cmambvsi 00H020 ABMOpPA U3 COOPHUKA:

lappunoBa, I'.I". [IpoOieMbl MHBECTUPOBAaHUS B HETOCyAapcTBeHHbIC TeHCHOHHbIE (oHmer / T'.T.
I'aBpunioBa // Ctparerus u TakTHKa YNpaBJCHUS NMPEINPUSATHEM B NMEPEXOIHOW SKOHOMHKE : MEdBY3. CO.
Hay4d. Tp. / BonrI'TV ; mog pen. I'.C. Mepanukunoit. — Boarorpaz, 2006. — Bem. 13 — C. 273-279.

cmambs_08yX Agmopos u3z cOopHuxa:
Epmonenko, M. W. IlpoGmembl BHeApEeHHs MNPHHLUIIOB CTPATETHUYECKOrO IUIAHUPOBAHMS Ha

npeanpusTusx B coBpemenHoM ympasienuu / 1. WU. Epmonenko, P. E. lllyneman // X PernonansHas
KOH(EpeHLIMsT MOJIOJIBIX HcclienoBareneld Bonrorpaackoii obnactu, 8-11 Hosn6. 2005 r. / Bonl'VY [u np.]. —
Bonrorpan, 2006. — Beim. 1. DxoHOMUKA U (pUHAHCH : Te3UCHI Joki. — C. 218-219.

cmambs mpéx agmopos uz cOopHuxa:




KpasmoB, M. 0. Comuogorndeckuii acmeKT NpoOJIeMBl TOpsSaKa B COBPEMECHHBIX
MEXIUCIUIUIMHAPHBIX uccnegoBanusax / M. FO Kpasios, A. B. ConoBséBa, P. B. fiienko // AxryaibHbie
npoOJeMbl HCTOPHUH, TEOPUHM M TEXHOJOTMHM COLHMalbHOM paboTel : cO0. Hayy. ct. / ®I'OY BIIO
«HoBouepkacckas roc. Menuopar. akaaeM.». — Hopouepkacck ; Poctos 1/ /1., 2007. — Beim. 9. — C. 114-118.

cmambvs Yemuvlpéx u 6o1ee agmopos u3z coOopHuxa:

OcobenHocTu 3a0oneBaHuii u TpaBM y cropTcmeHoB / JLM. JlembsHoBa [u np.] // 3mopoBas
MOJIOZIeXKb — Oyaymiee cTpanbl! : Marep. rop. MexBy3. Hayd.-fipakT. Kouo., r. Bonrogonck, 28 anp. 2011 1./
Bonrogouckuit nHcTUTYT (pmnmana) KOOY. - Bonromonck, 2012. — C. 83-88.

cmambvs 00HO20 aA8MOPA U3 HCYPHATA:

Kamkapos, A. I1. [IpoGnemsr cemetinoro urenus / A. I1. Kamkapos // Bocriutanue MIKOJLHUKOB. -
2012. - Ne 9. — C. 30-34.
Cmamvs 08YX a8MOPO8 U3 HCYPHALA:

Huxonaes, B. A. CymHocTh TpyJ0BOTO BOCIIUTaHHS B COBpeMEHHBIX ycinoBusix / B. A. Hukonaes, B.
A. Hlommn // Ilegaroruka. — 2011. - Ne 6. — C. 51-57.
CIMamuvs mpex asmopos U3 JCypHaia.

Pomamxkun, K. . Maremaruka B mpoektax Haykoyuenus / K. . Pomamkun, I'. H. ABepbsiHoBa, A.
C. Ilponnn // ConmanbHO-rTyManuTapHbie 3HaHus. — 2012, - No 3. — C. 135-144.
cmamus Oonlee mpeX asmopos Uz HCypHaLa.

Kondeccuonanpaple 0COOCHHOCTH PENWTHO3HONW BEphl W TPEACTABICHHA O €€ COIHMABbHBIX
¢ynaxmusix / 0. A. T'aBpuios [u ap.] // Commonormueckuit uccnenoanus. — 2005. - Ne 6. — C. 46-56.
CIMAambs U3 2a3emul.

l'omoBaués, B. JlonT miaTesxoMm KpaceH: 0 Jojirax 1o 3apIuiaTe pabOTHHUKaM OFOKeTHOH cdepsl / B.
I'onosauée // Tpya. — 2006. — 3 anp. — C. 2.
IIpumepnl onucanus pecypca yoanenno20 00Cmyna:

Onexrponnsiit katanor ['TIHTH Poccun [DnexTpoHHBIH pecypc] : 6a3a JaHHBIX CONEPKUT CBEACHUS
0 Bcex BUaax JuT., nocrymnaroineii B poun ['TIHTH Poccun. — Dnekrpon. aaH. (6 daitios, 511 ThIC. 3anuceii).
— M., [2009]. — Pesxum nocryma : http://www.gpntb.ru/win/search/help/el-cat.html

O6pazoBaHme: HCCAEIOBAHO B MUpe = OIM.FU [DaeKTpoHHBIA pecypc] : MeKIyHap. Hayd. Te.

WHTEpHET-KYpHa1 C OuOIMoTeKoi-auno3utapueM / moj marpoHaxkeM Poc. Axaa. O6pazosanus; [oc.
Hayu. nieq. 6-ku uM. K. JI. Ymmsckoro. — M. : OIM.RU, 2001. — Pexxum nocrymna : http://www.oim.ru.

Jloces, C. Kopnoparusasie cuctembl DL : Mexxay Mpor3BOACTBOM U TEXHOJOTHEH [DIeKTpOHHBIN
pecypc] / C. Jloces. — 2006. — Pexxum moctyna : http://www.imag.ru/1ID=622563

Axomnosa, JK. Mcropusi BOSHUKHOBEHHMSI M IIPABOBOIO PETYJIMPOBAHMS TOBAPHBIX 3HAKOB
[Onextponnslii pecypc] // IIpaBo u ynpasnenue. XXI Bek. — 2008. — Ne 4. — Pexum nocrymna:
http://elibrary.ru/item.asp?id=16922586

Ecnu B paboTe HHMTHUPYIOTCS HECKOJBKO cTaTed M3 COOpHUKA TPYIOB WM XXYpHaua, eIUHUIAMU

6I/I6J'II/IOI'pa(1)H‘IeCKOl"O OIMMCaHMs ABJIAIOTCA KaXXaasd U3 OTHUX CTaTef/'I, a HC BEChb C60pHI/IK HJIN XXYpHaJ.


http://www.gpntb.ru/win/search/help/el-cat.html
http://www.oim.ru/
http://www.imag.ru/ID=622563
http://elibrary.ru/item.asp?id=16922586

6. YYAEBHO-METOINMYECKOE U UH®OPMAIIMOHHOE OBECIIEYEHUE

6.1. Pekomenayemas JqurTeparypa

6.1.1. OcHoBHAasI JUTEPATYPA

ABTODEI, 3arjaBue WsnarenscTBo, [KonnuecTso
JI1.1 |B. A. AJIMUHUCTPATUBHOE CYA0NPOU3BOJICTBO: HNHOPA-M, |[3BC
Bnacenko, O. |y4eOHUK 2021
I1. BunoBbeBa, |https://znanium.com/catalog/product/1165264
H. A. HeBckuit
ABTODBI, 3arnaBue W3patenscTBo, | KoanduecTBo
J1.2 |A. B. AJIMUHUCTPAaTUBHOE CY10IIPOU3BOJICTBO: Craryr, 2021 |9BC
AobcansamoB, JI. [y4eOHHK U1 CTYACHTOB FOPUAMYECKUX BBICIITUX
b. AGymieHko, |y4eOHBIX 3aBEACHHIA 110 HAMIPABICHUIO
K. JI. «OpucnpyaeHuus»
Bbpanosunkuit  [https://www.iprbookshop.ru/117557.html
JI1.3 |boiinoBa, 1. C |AAMHUHUCTpATUBHOE CYAOIPOU3BOJICTBO: Mocksa : 9BbC
ydaeOHoe ocodue PT'VII, 2021
https://znanium.com/catalog/product/1869011
6.1.2. JlomoHuTeILHAA JJUTEPATYPA
ABTODBI, 3arnaBue W3patenscTBo, | KommuecTBo
JI2.1 [H. B. AJIMUHHCTPATUBHOE CYIOIPOU3BOJCTBO: Mocksa : 9BbC
ArnekceeBa, A. |yueOHHK PT'VII, 2018
A. Apudymmus, [https://znanium.com/catalog/product/1007389
C. T barsunibl
JI2.2 |KO.H. Crapunos, 0. H. AamunucTparuBHoe HNH®PA-M, |9BC
Crapuiios, C.H. |cyaomnpou3BoICTBO : yueOHOE ocoOue s 2020
Maxwuna, O.C. [GakaynaBpuara

Porauesa

https://znanium.com/catalog/product/1061587

6.2. IlepeueHn pecypcoB HHPOPMATHOHHO-TEJIEKOMMYHUKANMOHHO¥ ceTH ""UHTepHeT"

6]

ObC "Hayuno-texuudeckas 6udnuorexa AT TY" (https://ntb.donstu.ru)

nth donstii rii

6.3.1 JInnen3uoHHOe M CBOOOIHO PACIPOCTPAHSIEMOE IPOrPaAMMHOE o0ecrneyeHne, B TOM YHCJIe

6.3.1.1

OC Microsoft Windows (nuniensuonnoe I10), Microsoft Office (nmunensuonnoe I10), Foxit
Reader (nuitenzuonnoe [1O). LibreOffice (cBob0aHO nacunocrhangemMoe [10)

6.3.2 Ilepedyenb HHGOPMATHOHHLIX CIPABOYHBIX CHCTEM, MPOo(ecCHOHAILHBIE 0235l TAHHBIX

6.3.2.1|Koncynsrant [lmoc (oTedectBenHOe srneH3nonH0e [10).




